MMUHHUCTEPCTBO HA OBPA30OBAHUETO U HAYKATA

HAPEJIBA
N

3a npuAo0MBaHe HA KBaJu(pUKaAUMA 10 npodecusaTa

»CBbIEBEH CJIYKUTEJI”

Pa3zgen I
OBLIN ITOJIOKEHUSA

Ya. 1. C ta3u Hapenba ce ompenens abp:kaBHUAT obOpaszoBareneHn cranmapt ([JOC) 3a
npupobuBaneTo Ha kBanudukanus no npodecusara 346040 ,,CpaebeH cayRUTEn“ OT 00JACT Ha
oOpaszoBanue ,,CTOMAHCKO YIpPaBlICHUE U aIMUHUCTpauus’ W NpodecHOHATHO HampaBiieHue 346
,CeKpeTapcku M agMUHHUCTpaTUBHU oduc aeiHoctu” cbrmacHo Crucbka Ha mnpodecuute 3a
npodecrnonanHo oOpa3oBaHue M oOyueHue mo wi. 6, an. 1 or 3akoHa 3a MpodhecHOHATHOTO
oOpa3oBaHue U 00y4EHUE.

Ya. 2. JIppxkaBHUAT 0Opa3oBaTeleH CTaHAapT 3a NPUIOOMBAHETO Ha KBalMpuKauus o
npodecusara 346040 ,,CrrebeH ciyxuten‘, CbriiacCHO MPUIOKEHUETO KbM Ta3H Hapea0da, onpenesns
M3UCKBAHMUATA 3a TPHUJAOOMBAHETO HAa TpeTa CTeleH Ha mnpodecuoHanmHa KBaduduKaus 3a
cnernmanHoctta 3460401 ,,ChieOHa amMUHUCTpALINS .

Y. 3. B3 ocHoBa Ha JIOC no wi. 1 u pamkoBute nporpamu no ui. 10, an. 3, 1.2,3 uT. 6
oT 3akoHa 3a NpodecHOHATHOTO oOpa3oBaHME U OOy4YeHHME ce pa3pabdoTBAaT TUIIOBU Yy4eOHU
TUTAHOBE 3a YYEHUIIM, YYeOHH IUTaHOBE 3a JIMIIA, HABBPIIMIN 16 roguHM M y4eOHU Mporpamu 3a

00y4YEHHMETO MO CHENMATHOCTUTE 10 4JI. 2.

Pazgen 11
CbABPKAHUE HA IBbP)KABHUS OBPASOBATEJIEH CTAHJIAPT



Yia. 4. (1) JOC mo un. 1 ompenens M3UCKBaHUATA KbM KaHIWJATUTE, OMHUCAHUETO Ha
npodecusra 346040 ,,Cpaeden caykuTen’, eTMHULUTE PE3YITaTH OT YYCHETO, M3UCKBAHUATA KbM

MaTepHuaiHata 6a3a 1 U3UCKBAHUATA KbM 00y4aBalIHTe.

(2) HOwpxaBHuaT oOpa3oBaTeleH CTaHIAPT 3a NpPUAOOMBAaHE Ha KBATH(HUKALMS I10
npodecusTa BKIIOYBA 00mIaTa, oTpacioBara M cnenuduyHata npodecruoHanHa IMOATOTOBKA C
HEOOX0oAUMUTE  MPO(ECHOHAIHM  KOMIIETEHTHOCTH, KOWUTO TapaHTHpar Ha o0y4JaeMus

BB3MOXHOCTTA 3a YIIPAXHABAHC Ha HpO(beCI/IHTa CJICA 3aBbpHIBaAHC HA 06yquHeTo.

SAKVIIOYUTEJIHU PA3IIOPEIBA

§ 1. Ta3u Hapenba ce u3gaBa Ha OCHOBaHHE 4i. 22, ajl. 6, BB Bpb3Ka ¢ uil. 22, an. 2, T. 6 OT
3aKoHa 3a MPEAYYWIHIIHOTO W YUHJIUIIIHOTO.

§ 2. HapenOata Bnm3a B cujia OT JIeHS HAa OOHAPOIBAHETO U B ,,JIbpyKaBeH BECTHHK .

KPACUMMUP BBJIYEB

Munucmuvp na obpazosanuemo u Haykama



Ilpunosicenue Kom unu. 2

Abp:xxaBeH o0Opa3oBaresieH CTAHAAPT

3a npuaoOuBaHe Ha KBaJupukanus no npodecusita ,,CbaedeH CayRKuTeI*

IIpogecnonaiHo HanIpaBJIeHHE:

346 CekpeTapcKu M A IMUHUCTPATHBHHU O(HC TeiiHOCTH

HaumeHoBaHnue Ha npodecusita:

346040 CbaedeH ciy:kuTes

HuBo no
Hwugo no .
Crenen Ha EBponeiicka
Haunuonanna
CnenuajHoOCTH: npogecuonaana KBAJTU(PUKALNO
KBAJIN(PUKANUOHHA
KBAJIU(PUKAIUAA: . HHA PaMKa
pamka (HKP): (EKP)
bIeOHA
3460401 Con Tpera 4 4
aJIMHMHUCTPALUS

1. U3uckBaHus KbM KaHAUJATHTE

1.1. M3ucKkBaHus KbM KaHIAWJAATUTE 32 BXOASAIIO0 MUHUMAJIHO 00pa30BaTeJHO U/WJIN
KBATH(QUKANMOHHO PaBHHINE 32 MNPUAOOMBAHE HA CTelMeH HAa NpodecHoHATHA
KBAJIH(PHUKALUSA CbIVIACHO 3aK0HA 32 npodecnoHaIHOTO 00pa3oBanue u o0y4enue (3I1100)

3a mpupoOuBaHe Ha TpeTa CTENeH Ha npodecruoHa Ha KBalIU(UKAIMs 1o npodecusTa
,»ChaebeH cayxuten or Cnrchka Ha mpodecuute 3a NpodheCUOHATHO 00pa30BaHUE U O0yUYCHHE
o wi. 6, an. 1 ot 3[1IOO (yTBBpACH OT MUHHCTHPA HAa 0OPA30BAHUETO U HayKaTa ChC 3amoBe Ne
P 09 - 413 or 12.05.2003 r., mociu. u3M. 3amoBex Ne PJI 09 - 296 or 19.02.2018 r.)
W3HCKBAHUATA 32 BXOJSAIIOTO MHHHMAIHO OOpa30BaTECIIHO W/WIIM KBATU(PUKAIMOHHO PaBHHUIIE
KbM KaHJIUJATUTE Ca:

o 3a YYCHHIU - 3aBBPIICHO OCHOBHO O6pa3OBaHI/IC.

o 3a Jina, HaBbPHINJIHU 16 TOAWHH — HpI/II[O6I/ITO IpaBoO 3a ABABAHC Ha AbpPKABHU
3pCJIOCTHU U3IMUTU UJIK 3aBBPIICHO CPEIAHO 06pa30BaHI/Ie.

W3uckBaHusiTa 32 BXOAANI0 MHUHHMAJTHO KBaJIM(HUKANMOHHO paBHUIIE MpH
IpoABIDKaBaIlo MpodecHoHalHO 00pa3oBaHHE W O0ydyeHue € mpuaodHuTa KBanuduKauus 1o
BTOpa CTeNeH Ha mpodecronamHa kBamdukamus mo npodecus or obracT Ha 0Opa3oBaHUE
,»CTOIIAHCKO YNPaBIEHUE U aMUHUCTPALU .

31IpaBOCIIOBHOTO ChCTOSTHHE HA KaHIUJaTa CE YAOCTOBEPSBAa C MEIUIIMHCKU TOKYMEHT,
JI0Ka3Balll, ue nmpodecusTa, o KOsATO jKelae a ce o0ydaBa, He My € MPOTHBOIOKA3HA.




1.2. BasimaupaHe HA NPo(eCUOHATHU 3HAHUS, YMEHHUS U KOMIIETEHTHOCTH

[TpunobuBanero Ha kBanuduKanus no npodecusra ,,CpaeOeH CIYyKUTET I 4acT OT
Hesl 4Ype3 BaIMIUpPAaHE Ha MPUAOOUTH C HEPOPMAIHO WIM MHPOPMAIHO y4eHE PEe3yaTaTH OT
YUEHETO Ce OChINecTBsiBa chriaacHo Hapenba Ne 2 ot 13 HoemBpu 2014 1. 3a yciioBusita u peaa
3a BalMAMpaHe Ha MNpo(EecCHOHAIHM 3HAHUS, YMEHHS M KOMIIETEHTHOCTH, H3Ja/ieHa OT
MUHUCTBpa Ha oOpa3oBaHMETO W HaykaTa (oOHapoaBaHa B JlbpkaBeH BECTHHK, Op. 96 oT
21.11.2014 r., B cuna ot 01.01.2015 1.).

2. Onucanue Ha npodecusTa

2.1. TpynoBu JAeHHOCTH, OTTOBOPHOCTH, JUYHOCTHH KAayecTBa, O0COOEHOCTH Ha
YCJIOBUSITA HAa TPYyd, o0OpylBaHe M HWHCTPYMEHTH, M3MCKBAaHHS 3a YNpaKHABaHe Ha
npogecusiTa, onpeaeJeHd B 3aKOHOBH U NO/J3aKOHOBH aKTOBe (31PABOCI0BHO ChCTOSIHUE,
NPaBoOCNOCOOHOCT U AP.)

CpaeOHMAT CiTy>KUTel U3BBbpIIBA TPYAOBaTa CH JEHHOCT B ChJI, IPOKYpaTypa, CIEICTBHE,
Hanmonanen mHCTUTYT Ha mpaBochauero, Bucm cpredben cvBer (BCC), MHcnmekropata KbM
Bucmns cbaedeH cbBeT U ap.

B cBosita pabota ChAEOHHAT CIIy)KUTEN TMOATIOMAara OCHIIECTBSIBAHETO HAa ChaecOHATa
IeiiHOCT B opraHuTe Ha cbhiaeOHara BrnacT. ChbAEOHUAT ciy:kuten o0paboTBa ciyxeOHaTa
KOPECTIIOHCHIIMS 110 TpaBHja 3a JOKYMEHTOOOOpOTa, YTBBPIEHH B CHOTBETHHS OpraH Ha
cbleOHaTa BiacT. Toll mpuemMa JOKYMEHTH W Jeja, PerucTpupa Ha XapTUEH HOCUTeNl U B
aBTOMAaTH3UpaHa JEJIOBOJHA IpOTpaMa, pasmpesesis T'M CIope] MpeIHa3HAueHUEeTO W TpeaaBa
KBJECTO € HeoOXoauMo BXxojsmaTta kopecnoHiaeHuus. Odopms W perucrpupa Ha XapTHEH
HOCUTENl U B aBTOMATHM3HMpaHa JEJIOBOJHA MPOrpaMa H3XOJIIaTa KOPECTIOHACHIUS CIOpeN
ajipecaTuTe U OCUTYpsBa HEHHOTO U3IpaLaHe 110 aJlpecuTe.

CpaeOHMAT CIyXHUTENT M3MO0J3Ba CHENHAIM3UpaH codTyep M NpaBHO-WH(OPMAIIMOHHH
CHCTEMH B CBOsSITa padoTa.

Toii mpemocTaBsi CBOEBPEMEHHO CIIPABKH MO CHCTOSHUETO W JIBWKCHHUETO Ha Jesara H
HPEMUCKUTE.

B cBosta pabota CcpACOHMAT CIYKUTEN U3MBIHSABA  pasNoOpeXIAaHMUSITa Ha
a/IMUHUCTPATUBHUTE PBKOBOJUTEIHN U Maructparute. Toil paboTH ¢ BEIIeCTBEHH JOKa3aTeICTBa
KaTo Cria3Ba JICHCTBAIIUTE MTPAaBUJIA.

CpaeOHMAT CIyXHUTEN M3rOTBS NMPOTOKOIM B ChAEOHM 3aceqaHus. B cBosita neitHOCT
CHIICOHUAT CIYKHUTEN W3TOTBS THCMAa; TPU30BKH W W3IBIHUTEIHU JIHNCTOBE;, CbhIcOHU
yJIOCTOBEPEHHSI; TOKYMEHTH 3a U3IUIAIaHE Ha Bb3HArPAXKACHUS U Pa3HOCKH; CIIUCHIIM 3a pea U
YacoBETE Ha pa3riiekJaHe Ha JIeaTa U ChOTBETHHUTE CIIMCHIIN 33 TIPU30BaBaHE.

CpaeOHUAT CIyXHUTed BOJIU JEOBOJHM KHUTM M apXUBHA KHUTA, MPEJOCTaBs CHPABKU
10 JIeNia ¥ TIPEMUCKH, ONpeesisi IEHHOCTTa Ha JJOKYMEHTHUTE, TTOJTOTBS 32 YHUIIIO)KaBaHe Jiesiara
U MPENHUCKUTE C U3TEKBJI CPOK HAa ChbXpaHEHHE KaTo Cra3Ba JieHCTBaLIUTe NPOLEeIypy B OpraHa
Ha cpaeOHa Buact. Tol ciemu 3a cra3BaHe Ha pEXUMa 3a MPABUIHOTO CBhXpAaHEHHE U
apXUBHpaHEe HAa KOPECHOHACHIUATA U BbTpEIIHaTa JoKyMeHTauus. [IpenoctaBs AOCTBI A0 TIX
NIPY CTIa3BaHE HA HOPMATHBHUTE M3UCKBAHU 3a ToBa. CHICOHHUAT CIYKHUTEN 0(OpMS TTPABHIITHO
ChJICOHNTE KHMXa, CBIVIACHO MW3HMCKBaHMATA HA 3aKoHAa. BpbuBa chAEOHMTE KHMXKA Ha
nocoueHute anpecu. Cien BpbYBaHE HAa KHIDKaTa BIHCBA JaHHUTE B pabOTHA KHUTA W
pasnpezens 1Mo CbCTaBU BPbUEHUTE M BHPHATUTE B LUIOCT KHMXa. ChOJI0/1aBa 32 peIOBHOCTTA
Ha BPHUBAHETO M OTMIMCBAHETO B KOHTPOJIHUTE KHUTH HA ChJICOHUTE KHIXKA.

CpaeOHUAT CIyXHUTed HOCH OTTOBOPHOCT 3a OINa3BaHE Ha MOBEPEHOTO MYy MMYILIECTBO,
NPaBWIHOTO BOJICHE Ha JIOKYMEHTAIWATA, PETUCTPUTE, KAPTOTEKUTE HAa JTOKYMEHTHTE U
ApXUBHUTE €IUHUIIH.

CpACOHUMAT CIIY)KHUTENI U3IIBIHSABA CIY)KEOHUTE CH 3aJbJDKCHUST B IIOMEIIEHHE,
o0opyaBaHo ¢ ouc TexHuKa. B mporeca Ha U3NBIHEHHE Ha CIYXeOHUTE CU 3abJDKEHUS TON
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UMa B3aMMOOTHOIICHHUS C TPaXKAAaHU, CHACOHH CIY)KUTENIW OT APYrd CIyxkOW M OpraHu Ha
chaeOHaTa BJIacT, MaruCTpaTH, BEIU JIMIA, MMOIIEHCKH CIIY>)KOU U KypHepcKku GUPMH, KaKTO U C
JpYyru IbPXKaBHU OpraHU U IMPEAIPUATHSL.

PabGoTHOTO Bpeme Ha ChAECOHUAT CIYKUTEN € C HOpMallHa MPOABIKUTETHOCT, ChIIIaCHO
n3uckBanusaTa Ha Konekca Ha Tpyna.

CpaebHusr ciayxuten TpsaOBa a ObAe YUYTHUB, THPIIEIUB U Ja C€ OTHACA KOPEKTHO KbM
BCUYKHU TIPU HM3IBJIHEHUE HA CIIY)KeOHUTE cH 3aabiDKeHUs. Toil TpsiOBa ma ymee na paboTu B
eKWIl, Jla TposiBiBa HAOIIOAATEIHOCT, CBHOOPA3UTEIHOCT, CIOCOOHOCT Ja aHalu3upa
I/IH(I)OpMaLII/ISITa, Ja s CHHTC3Upa U MPCACTaBA, Aa IMPUTCIKABA KOMYHUKATHBHOCT, OTTOBOPHOCT,
€THUYHOCT, JIOSUTHOCT, IUCHUIUIMHUPAHOCT, Ja UMa Obp3U peaklUy U Jia MPOsBsIBa CAMOKOHTPOI.
HpI/I U3IIBJIHECHUEC Ha CJIy)KGGHI/ITe CH 3abJDKCHHUSA CIIa3Ba U3MCKBAHHUATA 3a KOH(i)I/IIIeHLII/Ia.HHOCT.
B pabotara cu u3NbBIHSIBA CBOUTE TPYAOBU JACHHOCTH C HEOOXOAMMHUTE MPAaBHU MO3HAHUS;
ACMOHCTpUpA TOYHOCT, MPCUU3HOCT U BHUMAHHUEC KBM I[eTafIHHTe pu pa60TaTa C JOKYMCHTH,
JieJia U TIPETIUCKH.

CbueOHuAT ciyxutel B paldoTaTa CHM cHa3Ba CTPUKTHO OCHOBHHUTE NPHUHIIMIHN Ha
ETnunusa xolekc Ha ChICOHUTE CIY)KUTEIH — 3aKOHHOCT, OE€3MPUCTPACTHOCT, KOMIIETEHTHOCT,
OTTOBOPHOCT, YCCTHOCT, IMOJHUTUYCCKHU HCYTPAIUTET, KOJICTHAIIHOCT U YYTHUBOCT, HY6JII/I‘IHOCT u
OTKPUTOCT, KOH(UICHIIMATHOCT.

2.2. Bb3M0KHOCTH 32 NPOABbKABaHEe HA MPO(EeCHOHATHOTO 00yUueHune

3a o0yuenue no npodecusita ,,CpaedeH cayKUTen™ ¢ npuaoOuBaHe HA TPETA CTENEH Ha
npodecroHaiHa KBATU(HUKAIM HE C€ M3MCKBA KaHIUIATHTE Jia TPUTEKABAT MpodecroHaIHA
KBTM(DUKAIHSI WU IPOPECHOHAIICH OTHT IO IPYTH CPOTHU PO ecuu.

[Mpunobunute npodecuoHanHa Kadudukanus 1o mnpodecusita ,,CbaeOCH CITyKUTEN
MOraT Ja MpoXBJDKAT OOYY4EHHETO CH IO Apyra mpodecus oT HNpodecHoHaTIHO HarpaBiIeHUE
,»CEeKpeTapcKu U aJMUHUCTPATUBHU OPUC AEHHOCTH , aKO OTIOBAPSAT Ha YCIOBUSATA 32 BXOASIILIO
MHHHAMAJTHO 00pa3oBaTeNHO paBHHIIE, PETJIAMEHTHpPAaHO B 3akoHa 3a NPO(ECHOHATHOTO
oOpazoBanue u obydenue (3[100) u B PamxoBure mporpamu. Ilpu oOyueHueTo eauHULIUTE
pesynratd OT YydYeHeTo 1o obmara mnpodecroHadHa TOATOTOBKA W TI0 OTpaciioBaTa
npodecroHaTHa TOATOTOBKA CE 3a4NTaT.

[Ipu mnpoabmKaBamloTO NpopecHOHANHO O0O0y4YeHHEe ce opraHuzupa oOydeHue 3a
YCBOsIBAaHE Ha €IMHUIIMTE PE3yJITaTH OT YUEHETO, KOUTO JIMLaTa He MpUTekKaBar.

Jlunara, npumpobwin mnpodecuoHanHa kamudukanus o mpodecusita ,,CbaedeH
CIy’)KUTeN” UMaT Bb3MOKHOCT 3a MOBHUIIIaBaHE HA KBaJIM(UKAIUATA CH MTOCPEJICTBOM KYpCOBE U
CEMHUHapH, OpraHM3MpaHu OT OOydaBalld WHCTUTYLMH, y4acTusi BbB (ecTuBamu, pabOTHU
aTenuera u Jip.

JIumara morar ga IpoaABbIIKAT O6y‘IeHI/IeTO CH B CUCTEMATa Ha BUCHICTO O6p330BaHI/IC.

2.3. Bb3moxkHOCTH 3a mnpodecuoHaTHA Ppeagu3anusi cbriacio Haunumonannara
kaacupukanusa Ha npodecuure u pabxHocture (HKIIIA-2011) B Penyouuka bbarapus,
yrebpaeHa cbe 3amosen Ne PJI 01 - 931/27.12.2010 r. Ha MMHHCTBpPa Ha Tpyaa H
COLMAJIHATA MOJUTHKA, MOCJ. U3M. U 101. cbC 3anmosen Ne P101 - 149 ot 26.02.2018 r.

Jlutie, mpupoOmino Tpera creneH Ha mpodecroHanHa KBanuduKaus 1o mpodecusTa
,»CBIEOCH CITyXHTEN , MOXKe J]a MOCThIIBA HAa paboTa Ha cieqHaTa JrbkHOCT oT HKIIJI: 3411-
3001 Cbueben cimyxuTel, KakTO U Ha APYTU AIBKHOCTH, JAOMBJIHEHU MPU aKTyalu3upaHe Ha
HKII/I.

C’L,E[C6HI/ITG CIIYKUTCIIM MOT'aT Ja 3a€MaT UIBXKHOCTH B CbJ, IIPOKYyparypa, CICACTBUC, B
KaHTOPUTC HAa aABOKATU, HOTAPpUYCHU U YaCTHHU CT)}I66HI/I HU3ITBJIHUTEIN U JP.



3. Exnaunu pedyarartu ot yyeHero (EPY)

3.1. Cnucbk Ha Eqununure pesyaratu ot yuyene (EPY) u Ha pesyararure ot yueHe
(PY) no BuaoBe npodecuoHaHa MOATOTOBKA

EPY no o0ma npogecuoHajHa MOAroTOBKAa — €IMHHA 32 BCMUYKHU NPOo(ecun ¢ TpeTa creneH
Ha mnpodecuoHasna kpaaupukanus or Crnucbka Ha npodecuuTe 3a MNPOPECHOHATHO
obpasoBanue u ooyuyenue (CIIIIOO)

EPY 1 3apaBociioBHu u 0e3onacuu ycjaosusi Ha Tpya (3BYT)

1.1. PY CspuelictBa Ha paboromarens 3a OCUTYpsiBaHE Ha 3JpaBOCIOBHU W 0O€30MMacHU
yCIIOBUS Ha TPy Ha pabOTHOTO MSCTO

1.2. PY VwuactBa B Ccb31aBaHETO Ha OpraHM3alUs 3a OCHUIECTBSIBAHE HA NPEBAaHTHBHA
JIEMHOCT MO ONa3BaHe Ha OKOJIHATA cpejia

1.3. PY VYwuacTBa B CH3JaBaHETO Ha OpraHM3alMsl 3a OBJIAJBAHETO HA PHUCKOBU U
ABApUIHU CUTyallUU

EPY 2 Ukonomuka

2.1. PY Ilo3HaBa OCHOBUTE Ha Nla3apHaTa UKOHOMHUKA

2.2. PY Tlo3HaBa XxapakTepUCTUKHUTE HA JEHHOCTTA HA OPraHU3aAIUATa

EPY 3 IlpeanpueMadecTBO

3.1. PV Ilo3HaBa 0CHOBHUTE Ha INPEAIPUEMAYECTBOTO

3.2. PY ®opmupa npeanpruemMayecko NOBEICHHE

3.3. PY VwuacrtBa B n3paboTBaHEeTO Ha OM3HEC IUIaH

EPY mno orpacioBa mnpodecMoHaJIHA TNOATOTOBKA — eIMHHA 3a mnpodecuure OT
npo¢ecCHOHATHO HanpaBJeHue ,,CekpeTapcKu U aAMUHUCTPATUBHHA 0QHC JeiTHOCTH

EPY 4 U3noua3Bane Ha HHPOPMALNMOHHHM W KOMYHHMKAnMOHHU TexHouorun (UKT) B
npogecHOHATHATA AEHHOCT

4.1. PY O6pabotrsa unpopmanus ¢ UKT

4.2.PY Komynukupa nocpeactsom UKT

4.3. PY Cn3naBa uudposo crabpxanue ¢ UKT

4.4.PY OcurypsiBa curypHoct npu padorara ¢ UKT

4.5.PY Pemaa npo6aemu npu padorata ¢ KT

EPY 5 Opranusauus Ha Tpyaa

5.1. PY Opranusupa npoueca Ha pabora

5.2 PY Iloema OTTrOBOPHOCT 3a Kaue€CTBOTO Ha paboTaTta cH

EPY 6 KomyHukanusi u 4yx1 e3uK

6.1. PY O6myBa epexTuBHO B pabOTEH EKUIT

6.2. PY Boau eexTrBHA KOMYHUKAIUS

6.3. PY Ilon3Ba uyx[ e3uK, CBbp3aH ¢ npodecroHaniHaTa 1eiHOCT

EPY 7 llpo¢ecnonaina eTuka ¥ nNpo(heCHOHATHO Pa3BUTHE

7.1. PY Ilpunara etnyHu rnpasuiia 3a paboTa ¢ TpaXJaaHU U CITYKUTEIH

7.2. PY IIposiBsiBa TOTOBHOCT 3a HaJATrpakAaHe Ha MpodecHoHaIHATa CH KOMIETEHTHOCT
7.3. PY Cmna3Ba HopMaTHBHaTa ypeada 3a mpeIoTBpaTsiBaHe Ha KOH(IMKT HA HHTEPECH U
IIPEBEHIIMS HA KOPYILIMOHHUSI PUCK

EPY mno cnenuduynara mnpodecuoHaiHa MNOAroTOBKa 3a cnenuajHoct ,,CbaedHa
aIMUHUCTPALMA® - TPETA CTeNeH HA NPOQeCHOHATHA KBAJIN(PUKALUA



EPY 8 OcHoBH Ha cb1eOHUSA MpoLeC

8.1. PV IlpurexaBa 0OCHOBHU MTO3HAHHUS 11O 00114 TEOPHUS HA MTPABOTO

8.2. PV Iloamnomara ochIIECTBABAHETO HA ChACOHATA IEHHOCT B TPAXKIAHCKUSI MPOIEC
8.3. PV Iloamomara ochIIECTBABAHETO Ha ChAcOHATA IEHHOCT B HAKa3aTEITHUS TIPOLIEC
8.4. PY Iloamomara OCBILIECTBSIBAHETO Ha ChAeOHATa JEHHOCT B aJAMHHUCTPATHBHHSA
nporuec

8.5. PY IlputexaBa mo3Hanus 3a JIeiiHOCTTa Ha Bucmmus cpaeben cbBer, MHcnekTopara
kbM Bucmms cbaeben chBeT 1 HallmoHalHus HHCTUTYT Ha MIPaBOCHIAUETO

8.6. PV Ilpunara mnpaBmiaTta 3a padoTa Ha chicOHATa aJMUHHCTPAIUS B EJICKTPOHHA
cpena

EPY 9 Perucrpupase Ha JOKYMEHTH U /ieJIa B OPraHUTe HA ChAeOHa BJIACT

9.1.PY Perucrpupa JOKyMEHTH U Jiejia

9.2.PY HacouBa gokyMeHTanus

9.3. PY U3roTBs cipaBKH U yJI0CTOBEPECHUS

9.4.PY Boau pazHocHa KHUTA

9.5.PY PabGotu ¢ TexHuuecko oduc o6opyaBaHe

9.6. PY Excrnienupa u3xo/siina KOPECIOHACHIIHS U Jiea

EPY 10 /leq10BOACTBO B OPraHuTe HA ChAE0OHA BJIACT

10.1. PY Ilpuema u 00paboTBa JOKYMEHTH U JIeNIa

10.2. PY O6pazyBa HOBHU Jies1a U IPETIUCKH

10.3. PY Boau n1e10BOJHUTE KHUTH B PETUCTPU

10.4. PY U3rotBst Npu30BKH U ChACOHN KHUKA

10.5. PY Cnenu 3a mpolecyaTHUTE CPOKOBE 3a M3IIBIHCHHE W BIM3aHE B CHJa Ha
Ch/I€OHUTE aKTOBE

10.6. PY Ilpenocrass cripaBkH 10 Jienara

10.7. PY M3rotBs cupaBKH U yAOCTOBEPEHUS

10.8. PY OxomIuiekToBa H3XO/SIIa KOPECTIOHICHIINS U JIeTia

10.9. PY Uzmnpaina 3a ”HCTaHIIMOHEH KOHTPOJ 00)KaTBaHUTE aKTOBE

EPY 11 [leiiHoCTH 110 NPOTOKOJMPaHe HA OTKPUTH ChAeOHU 3aceaHus

11.1.PVY Ioxarorss nenoTo 3a cheOHO 3aceaanue

11.2. PY IlpoBepsiBa pejOBHOCTTa HA IPU30BAaBAHETO

11.3. PY CncTaBs IpoTOKOJ Ha ChACOHUTE 3acelaHus

11.4. PY MWsrorBs mnmcma, CbACOHH YIOCTOBEPEHHS, HW3MBIHUTEIHU JIUCTOBE W
JIOKYMEHTH 32 U3IUIAIAHE HAa Bb3HATPAXKACHUS U Pa3HOCKU

EPY 12 ApxuBupane Ha JOKYMEHTH, /ieJia ¥ NPENUCKH B ChAe0HATA A AMUHUCTPALMS
12.1. PV Ilpuema o0mu aAMHUHUCTPATUBHU JTOKYMEHTH

12.2. PY Ilpuema aena, NpenucKky, AEITOBOIHU KHUTHU U PETUCTPU

12.3. PY Boau apxuBHaTa KHUra

12.4. PY IlpenocraBs cripaBKy 10 apXUBHUTE Ji€J1a U MPEMUCKU

12.5. PY OxoMmIuiekToBa U3XO111a KOPECTIOHACHIIUS U apXUBHU Jela

12.6. PY OrtroBapsi 3a ChbXpaHEHUETO HA JOKYMEHTHUTE

12.7. PY Ompenens eHHOCTTa Ha JOKYMEHTUTE

12.8. PY IloaroTrBs 3a yHUIIOXaBaHE JejlaTa W MPEMHCKUTE C W3TEKBI CPOK Ha
ChXpaHEHHE

12.9. PV Iloarores 3a mpemaBaHe jelia, MPEMUCKA W JOKYMEHTH B TEPHTOPHAIHA
IUpeKuus ,,ApxuB”

EPY 13 Ilpu3oBaBaHe B CbieOHATA BJIACT

13.1. PY Ilpuema npu30BKH U ChJICOHU KHIDKA

13.2.PY BpbuBa npu30BKHU U ChJCOHU KHUXKA 110 aIpECH

13.3.PY Odopms npu30BKH U ChIACOHN KHIXKA

13.4.PY Pasmnpenens no cbCTaBU BPbUYEHU U BbPHATU IPU30BKHU U ChIACOHN KHUXKA
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13.5. PY Pabotu ¢ TexHuuecko oduc o0opyaBaHe
3.2. Onucanue Ha eMHUIIUTE pe3yaTaTH oT yueHe (EPY)

EPY no odmara npodecuoHalHa NMOATOTOBKA — €MHHA 32 BCHYKHU Npodecuu ¢ Tpera
cTeneH Ha npodecnonanna kpaaudukamus or CIIIIOO

EPV 1

HanmeHoBaHHe Ha 3npaBocioBHH U Oe3onacHu ycioBus Ha Tpyn (3BYT)

eIMHUIATA:

Huso no HKP: 4

Huso no EKP: 4

HaumeHoBaHue Ha CpaebeH cityxuren

npogecusTa:

Huso no HKP: 4

Hugo no EKP: 4

Pesyarar ot yuene CoppetlicTBa Ha paboTojmaTelns 3a OCHTYpsIBAHE HA 3[paBOCIOBHU H

1.1: 0e30I1aCHU yCJIOBHUS Ha TPYA HA pabOTHOTO MSICTO

3uanus e [lo3naBa pasmopenduTe 3a OCHTypsiBaHE Ha 3JIPAaBOCIOBHH U
0e30MacHu yCIOBHS Ha TPY/ Ha pabOTHOTO MSICTO

e [Jo3HaBa 3HaLUTE U CUTHATIUTE 3a ocurypsiBaHe Ha 3bYT

e [lo3HaBa HOPMATUBHHUTE PA3MOPEAOH, KACACIIU OCUTYPSIBAHETO
Ha 3JpaBOCIOBHM U O€30MacCHU YCIOBUA Ha Tpyd 3a
KOHKpETHaTa TpyloBa JEHHOCT M 3a CBBP3aHUTE TPYAOBU
JIEUHOCTH

o [lpencraBs wuHpoOpmanus 3a pUCKOBETE 3a 3ApaBETO U
Oe3omacHOCTTa Mpu paboTa U CBBP3aHU C Hesl JEHHOCTH

e JlozHaBa pasmopenOuTe 3a MpoBeXJIaHe Ha OOydeHHEe U
MHCTPYKTaX Ha paldoTeluTe Mo MpaBujiaTa 3a OCUTypsBaHE Ha
3JIpaBOCJIOBHH U 0€30IIaCHU YCJIOBUS HA TPY]

YMenus e VuyacTBa B MpWJIAraHeTo Ha MEpPKU 3a MpeAoTBpaTsIBaHe,
HamaJsiBaHE M OrpaHMyYaBaHe Ha PHCKOBETE 3a 3JIpaBETO U
0e30MmacHOCTTa IpH padboTa

e JlHcTpyKTHpa eKuna ¢ KOWTo paboTH 10 clia3BaHe Ha MpaBUiIaTa
3a OCUTYpsIBaHE Ha 3/IpaBOCIOBHM U 0O€30MacHM YCJIOBUS Ha
TPYZA (aKo € MPUII0KUMO)

e (ra3Ba npuiaraHeTo Ha HEOOXOAUMUTE MEPKH 3a 3alINUTa

e lI3mosi3Ba 3HAMTE U CUTHAJINTE 3a ocurypsiaie Ha 3bYT

KomnerenTHoCTH e CpueiicTBa 3a W3MBIHEHHWE HAa TPYAOBUTE JEHHOCTH TIpU
Cla3BaHe HOPMATUBHUTE pAa3NoOpeadu 3a OCUTypsBaHE Ha
3/IpaBOCJIOBHU U O€30MacHU YCIOBUS Ha TPYJ

e VYwyacTBa B TIpolieca 3a OCHIypsiBaHe Ha O€30MacHOCT INpHU
paborara

e II3mbiHsBa  TpyxoBaTa  JEeHHOCT TpH  CHa3BaHe  Ha
HEe0OXOIMMUTE MEPKHU 32 OCUTypsIBaHE Ha 0€3011acHOCT

e ['pwxku ce 3a coOcTBeHaTa Oe30macHOCT M 0Oe30MmacHOCTTa Ha
JPYTUTE YYACTHHUIIN B TPYAOBHUST IPOIIEC

Pe3yarar ot yueHe VY4acTBa B Ch3JaBaHETO Ha OpraHU3alUs 3a OCBILECTBABAHE HA

1.2: MIPEBAHTHBHA JICMHOCT IO OITa3BaHE HA OKOJIHATA Cpea

3HaHusA e Tlo3HaBa pasnopea0OuTe 3a Ola3BaHe Ha OKOJIHATA Cpefa
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e OnucBa OCHOBHHTE H3MCKBaHHS 3a pas3leliHO CchOMpaHE Ha
OTIAIbIH
e [lo3naBa pasmopendute 3a CbXpaHEHHE, W3IOJI3BaHE W
W3XBBPJISIHE HA OMACHU MPOJIYKTH
Ymenus e Opranusupa COpTUPAHETO/CHXPAHEHUETO HA OMACHU MPOAYKTU
U U3JIe3]M OT ynorpeba mMarepuaiv, KOHCYMaTHBH W Ap., MPH
Cria3BaHe TEXHOJIOTHSITA 32 ChOMpaHE U PEIUKINPAHE
KoMmnerentHocTn e [lo3HaBa BB3MOXKHHUTE NPUYMHU 32 3aMbPCSIBAHE Ha OKOJHATa

cp€aa u C"b,I[eI‘/IICTBa 3d TAXHOTO IMPCAOTBPATABAHC

Pesyarar ot yuyene

VYyacTBa B opraHusanus 3a OBJa/JIBaHETO Ha PUCKOBU U aBapUIlHU

1.3: CUTyaluu
3uanus e Jlo3HaBa mpeaNoOCTaBKUTE 3a BB3HUKBAHE HA OCHOBHUTE
PUCKOBU M aBapUHHU CUTYaIlH
e [lo3HaBa OCHOBHHTE M3MCKBAHUS 3a OCUTYpsSBaHE HA aBapuiiHa
0€30MacHOCT
e [lo3HaBa OCHOBHHMTE CTBIKM 3a JIEUCTBHE TIpPU aBapUU U
aBapUitHU CUTYyallUU
e [lo3HaBa BUIOBETE TPAaBMHU M METOJUTE 32 OKa3BaHE Ha ITbpPBa
TTOMOII]
e [lo3HaBa pexa 3a ycTaHOBsIBaHE, PErMCTPUpPAHE, pascie/BaHe,
OTYUTAHE, Ha TPYAOBU 3JIONONYKH, /W/ TPOPEeCHOHATHH
3a00J1BaHUs
Ymenus e li3mon3Ba TEPMUHOJIOTHUATA, CBbP3aHa C ABAPUHHUTE CUTYAIHH
e (pa3Ba MEpPKUTE 3a OCUTYypsiBAaHE Ha IOXKapHA W aBapuiiHa
0€30MacHOCT
e (mna3Ba mnpaBuiaTa 3a JCHCTBHE NpU aBapuud U aBapHUMHU
CUTYalluu
e [IpenorBparsiBa oOmacHUTE CHUTyallMd, KOUTO MorarT Ja
BB3HHMKHAT I10 BpeMe Ha paboTa
e (Oka3sBa IbpBa MOMOII] Ha TTOCTPAJAIH MPU TPY0BA 3JIOMOJIYKA U
aBapusi
KommneTreHTHOCTH e [lo3HaBa puckoBeTe 3a BBH3HHMKBAHE Ha TOKap WM aBapuiiHa
CUTYyaIusl M ChICIHCTBA 32 TIXHOTO MPEIOTBpATIBAHE
e VYuyacTBa B OBJIJIBAHETO Ha Bb3HUKHAJI MOXKap W/UIIU aBapus, B
CHOTBETCTBUE C YCTAaHOBEHUTE BHTPEIIHOPUPMEHHU MpaBuia 3a
Mo’KapHa M aBapHiiHa 0€301acHOCT
Cpencrsa 3a Cpencrso 1:
OLICHSIBaHE: e PemaBaHe Ha TeCT
Cpenctso 2:
e PemraBaHe Ha Ka3yc M0 3a/1aJICH CIEHAPUI

YciaoBus 3a

3a cpenctso | u 2:

NpOBeXKIAHE HA ® VYvyeOeH KaOUHET
OLICHAIBAHETO:

Kpurepun 3a 3a cpenctso 1:

OlICHsIBAHeE: Brnanee reopeTuuHUTE 3HAHUS 3a:

M3HUCKBAaHUATA 32 OCUTYpsBaHEe Ha 0€30MacHOCT W 3/paBe MpH
paborta

MIpeBaHTHBHATA JEHHOCT 3a OMa3BaHE HAa OKOJIHATA CpPea;
OBJIAAsIBAHCTO Ha aBapHﬁHH CUTyallUd W OKa3BAaHCTO HA IIbpBa
TIOMOII] Ha TTOCTPaJaIH.
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3a cpeacTBo 2:

e 1I30upa OBbp30 M yBEepeHO Hai-aJeKBAaTHHs TUI TOBEACHUE MPHU
3ajaJileHaTa PUCKOBA CUTYaIHsI

® BspHO ¥ TOYHO ompenens HeOOXOJUMHUTE JCHCTBUS 32 OKa3BaHe
Ha IIbPBa MMOMOII]

EPY 2
HaunmeHnoBaHue Ha HNxonomMmuka
eIMHHNIATA:
Huso no HKP: 4
Huso no EKP: 4
HanmenoBanue Ha CwaebeH ciryxuren
npodecusra:
Huso no HKP: 4
Huso no EKP: 4

Pesyarar or yyene
2.1:

ITo3naBa ocHOBHTE Ha ImazapHaTa MKOHOMHUKaA

3Hanug

[To3HaBa obmiara Teopus Ha nasapHaTa UKOHOMHKA
3amo3HaT € C OCHOBHUTE MKOHOMHYECKHU MPOOIeMHU
3Hae poJisiTa Ha AbprkaBaTa B a3apHaTa HKOHOMHUKA
ITo3naBa BHUI0BETC HKOHOMHNYECCKHU CyGCKTI/I

YMmenust

Nndopmupa ce 3a ycnemHu MOpaKTHUECKU TMPUMEPH 3a
yIpaBJIeHHE Ha OpraHu3alusTa

KomMmnerenTHocTH

e (Cmnoco0eH e 1a uAaeHTuUIrpa YCHEIIHN MTPAKTHIYECKH IPUMEPU
3a ynpaBJieHHE HAa OpraHu3anusiTa

Pesyarar or yuyene
2.2:

ITo3naBa XapaKTCPUCTUKUTC Ha ﬂeﬁHOCTTa Ha OpraHu3anusiaTa

3HaHuA e [lo3HaBa OCHOBHUTE Ha MA3apHOTO THPCEHE U MpEJIaraHe
e JlepuHupa OCHOBHM MKOHOMUYECKM TIOHATHS - TPUXOAH,
pasxoju, nevanda, peHTaOMITHOCT
Ymenus o OOscHsIBa OCHOBHUM MKOHOMHMYECKH TMOHSATHS B KOHTEKCTa Ha
JIEMHOCTTA Ha OPTaHU3alusATa
KommnerenTHocTH e (CnocobeH e Ja aHauu3upa OCHOBHUTE HWKOHOMHYECKH

IIPUHIWIIN B KOHTCKCTA HA I[CleOCTT& Ha OpraHu3alusiaTa

CpencrtBa 3a
OlleHsIBaHe:

Cpenctso 1:

o [Imncmen m3nut/Tect
Cpenctso 2:

e Ka3zyc 1o 3a1aJieH ClieHapui

YciaoBud 3a
NPOBeEkKIAHE HA

3a cpenctso | u 2:
e VueOeH kKaOMHET

OLICHSIBAHETO:
Kpurepumn 3a 3a cpencTso 1:
OlleHsIBaHe: e Biajee OCHOBHHUTE TEOPETHYHM 3HaHMSI B oOjacTTa Ha
HUKOHOMUKAaTa
3a cpencTBo 2:
e BspHO, TOYHO ¥ MOTHUBUPAHO ONpeAeNs ICHCTBUATA 3a
paspeliaBaHe Ha mpobJemMa B 3aja/IeHHsI Ka3yc/ClieHapHii
EPV 3

\ HaunmenoBanue Ha

| TIpennpuemauectBo

10




eINHHNIATA:

Hugo no HKP: 4

Huso no EKP: 4

HaumeHnoBanue Ha CpaebeH ciyxuren
npogdecusra:

Huso no HKP: 4

Huso no EKP: 4

Pesyarar or yuene 3.1:

[To3HaBa OCHOBHTE Ha NMPEIIPUEMAYECTBOTO

3Hanug

® 3Hae ChIIHOCTTA HA IPEANPUEMAYECTBOTO
e 3Hae BUJIOBETE NpeANpHEeMayecKy YMEHUs

Ymenust e AHaiu3upa NPAKTUYECKU MPUMEPH 3a YCIEIIHO YIpaBJIECHUE HA
JIETHOCTTa Ha OpraHu3anusaTa

KoMmnerentHocTn e [Ipemnara HOBU Hjen 3a €EKTHBHO M3MIBJIHEHUE HA TPYJOBUTE
NEUHOCTH

Pesyarat ot yuene 3.2: | ®opmupa npeanpremMadecko MoBeICHHUE

3Hanug

e Jlos3HaBa
OBEJIEHUE
® 3Hac BUJIOBETE MPEANPUEMAYECKO MOBEACHUE

XApaKTCPUCTUKUTEC Ha MpeaAIprueMadcCKOTO

YMeHus e [IpcueHsBa HE0OXOIUMOCTTa OT TPOMCHH, CBBP3aHH C
nogoOpsBaHe Ha paboTrara
KomnereHTHOCTH e [Ipennara penieHuns 3a ONTUMU3HPAHE HA TPYAOBHUTE JCHHOCTH

Pe3yarar ot yuene 3.3:

YyactBa B pazpaboTBaHeTO Ha OU3HEC IJIaH

3HaHus e J[lo3HaBa OCHOBHHTE €JIEMEHTH, M3UCKBAHUS M €Tanu NpHU
pa3paboTBaHe Ha OM3HEC IIJIaH
e 3nHae ¢akTopuTe Ha OOKpBHKABAIATa MTa3apHa cpeaa
Ymenus e Amnanmu3upa BB3MOKHOCTHTE 3a pa3BUTHUE Ha JEHHOCTTAa Ha
¢dbupmara
KomnerentHocTH e B exum pa3paboTBa mpoekT Ha OU3HEC IJIaH

CpencrtBa 3a
OlleHsIBaHe:

Cpenctso 1:

e [Iucmen m3nut/Tect

Cpenctso 2:

e Kasyc no 3a1aJeH cueHapui

Cpenctso 3:

e II3mbiIHEHWE Ha MPAKTHYECKA 33a7ja4a, CBhp3aHa C pa3paboTBaHe
Ha OM3HEC IIaH

YciaoBud 3a
NMPOBeXIAHE HA

3a cpenctBo 1 u 2:
o VYueOeH KaOMHET

OLICHAIBAHETO:
Kpurepun 3a 3a cpenctso 1:
OlICHsIBAHE: e Biajee OCHOBHUTE TEOPETHYHM 3HAaHUA B o0lacTTa Ha

MpEeANPUEMAYECTBOTO
3a cpeacTso 2:
e BspHOo, TOYHO ¥ MOTHBUPAHO OIpeAeNs JACUCTBHUATA 3a

pasperniaBaHe Ha po0semMa B 3a/1aJieHUs Ka3yc/ClieHapuid

3a cpenctso 3:

e VYwyacTBa B pa3paboTBaHETO HAa OW3HEC IJIaH HAa OpraHU3alUsITa
Cropei W3HCKBaHMITA HAa NPEIBAPUTENHO JAe(UHUPAHOTO
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| | sanamme

EPY 1o orpacioBa mnpodecHoHAHA TNOArOTOBKA - e€IWHHA 3a mnpodecuure OT
npo¢ecHOHATHO HanpaBJeHue ,,CeKkpeTapcKu U aAMUHUCTPATUBHH ouc aeifHocTH”

EPY 4
HaumeHnoBaHue Ha H3non3Bane Ha HHGOPMAIIMOHHU M KOMYHUKALIMOHHU TEXHOJIOTUU
eUHMIaTA: (MKT) B mpodecrnonamHata cu JeifHOCT
Huso no HKP: 4
Huso no EKP: 4
HaunmeHoBaHue Ha CpaebeH ciyxuren
npogecusTa:
Hugo no HKP: 4
Huso no EKP: 4
Pesyarar ot yuene 4.1: | O6paborsa nnpopmarms ¢ MUKT
3HaHuA e lI30posiBa UHTEPHET THPCAUKU

e OO0scHsBa ynorpedara Ha GUITPU U ONIEPATOPHU 33 ThPCEHE

e 3Hae 3a CBHIIECTBYBAaHETO Ha HEBSAPHA WWIM MOABEKIAIIA
uHpopManus B HWHTEPHET W HAYMHH 3a OICHKa Ha
HaJSKIHOCTTA U

e 3Hac HaYMHWTE 3a ChbXpaHeHHE Ha mudpoBa MHPOpManUs Ha
pas3JInYHU eJEKTPOHHU HOCUTENN

e 3Hae HAUMHMTE 32 Ch3JaBAHE HA MTOAJUPEKTOPUH (ITAIIKH)

e 3Hae HauyMHUTE 3a IIpeMecTBaHe Ha (ailzloBe OT eaHa
NOAUPEKTOpHs (I1anka) B Apyra

e Jlo3HaBa pa3iaMyHM [POrpamMM 3a BB3MPOM3BEXKJAHE Ha Ja/ieH
TUn 1U(POBO ChABPKAHHE (TEKCT, H300paKeHHe, ayauo,
BHJICO)

e 3Hae 3a ChIIECTBYBAHETO HA OOJAYHU YCIYTH

e Jlo3HaBa mbJHATa (PYHKIIMOHAIHOCT Ha COMTYEpHU MPOJYKTH,
CBBbp3aHU ¢ paboTaTa B chAeOHaTa aIMUHUCTPALIUS

e 3amo3HaT € C HauMHa Ha paboTa ¢ NMpaBHO-UH(POPMALMOHHU
CUCTEMHU

e Jlo3HaBa OCHOBHUTE TOJUTUKM 32 OCHI'ypsiBaHe Ha
MH(OpMallMOHHA CUTYPHOCT

Ymenus e ll3non3Ba Thpcauka 3a HaMupaHe Ha MHQOpMaIUs KaTo
npujiara pa3iudHu QUITPU U M3I0JI3Ba ONEPaTOpH 3a ThPCEHE
(cuMBOIIM M IPYTH)

e (CpaBHsiBa MH(pOpPMaLMATAa B pa3IMUHU U3TOUYHUILIM U OLIEHSBA
HeIHaTa HaJIe)KJHOCT € TIOMOIITA Ha ONpPEeNICHH KpUTEPUH

e 3amMcBa M CbhXpaHsiBa B pa3aM4HU ¢popMaTH LUDPOBO
ChIbpXkaHue (TeKCT, U300paKeHHs, ayauo, BUAEo, Yyed
CTPaHUIM W Jp.) MO KIacuPUIIMpaH HAYMH, H3MOJI3BAUKHU
HOJAUPEKTOPUH (TIAITKN)

e Bmninpoussexaa Beue 3anucaHo HU(GPOBO ChIbpKaHUE

e Pabotu cbc copTyepHU NMPOrpaMu, CBbP3aHU C JAEHHOCTTa Ha
chAcOHATa AIMUHHUCTPALIUS

e Pa0oTu ¢ mpaBHO-UHPOPMALMOHHU CUCTEMH

e (Cmna3Ba mpaBuWiara M TMpouenypuTe 3a HUHGOPMalMOHHA
CUTYPHOCT
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KommnerenTHocTH

JleMoHCTpHpa CaMOCTOSITEITHO
o0paboTBaHeTO HAa MHpOPMALIUS
PabGoTtu cBOOOMHO ¢ mbiaHATa (PYHKITMOHATHOCT HAa COQTYEepHHU
MPOJYKTH, CBBP3aHU ¢ paboTara B ChacOHATA aIMUHUCTPALIUS

Binaneene Ha WKT 1pum

Pesyarar or yuene 4.2:

Komynukupa nocpencrsom UKT

3uanus e 11I30posiBa 1OCTAaBYMIIM HA ycllyraTa eJIeKTpOHHA MoIa
e l30posBa codTyep 3a ayM0 U BUIEO Pa3roBOpU
e 1130posBa JOCTaBUMIM HA YCIIYTH 3a CIIOAETSIHE Ha (aiioBe
e (OO0scHsIBa HAYMHUTE 3a OHJIANH IUIAlIaHE
e 1130posiBa oHyIaitH OOLIHOCTH (COLMATHU MPEKHU), Ch3AaACHU
3a 0OMEH Ha 3HAHUS ¥ ONUT B 00JiacTTa Ha mpodecusTa
Ymenust e |I3moJ3Ba €EKTPOHHA NOILA
e lI3mo3Ba eNeKTPOHEH MOAINNC
e ll3non3Ba pasmmpeH GyHKIUHA HA COPTYyep 3a ay U0 U BUI0BE
pasroBopu
e Cnogmenst (aiiyoBe, CHa3Bailki TMpaBWjaTa Ha OHJIAHH
KOMYHHUKAIHUATa
e lI3nmon3Ba eJIEeKTPOHHU YCIIYTU 32 OHJIAiH KOMYHUKHpaHE
e (OMeHs 3HaHUS U OIUT B OHJIAliH OOLTHOCTH
KommnerentHocTn e JlemoncTpupa camoctostenHo BiaaeceHe Ha MKT npu onmaitn

KOMYHUKAIIUA

Pesyarar ot yuene 4.3:

Cu3naBa nudpoBo chabpkanue ¢ KT

3HaHuA e [lo3naBa (hyHKIMOHATHOCTUTE HA cOPTyepuUTe 3a Ch3/IaBaHE U
peaakusi Ha MUPPOBO CHABPKAHUE OT PA3IMYCH TUM (TEKCT,
TabyuIu, 1300paKeHus, ayJJno, BUJE0)

Ymenus e C(Cp3maBa cnoxxHO WUGPOBO ChAbPKaHUE (TEKCT, TaOIHIIH,
M300pakeHus, ayJ10, BUIE0) C pa3InyHu 0hOPMIICHUS

e Penaktupa u odopmsa uudpoBo ChABpPKAHHE, CH3AAACHO OT

JIPYT, KaTo MOJI3Ba pa3lIMpeHu GYHKIMU Ha (opMaTUpaHe

KommnereHTHOCTH e JlemoHcTpupa camoctositenHo BiageeHe Ha UWKT mpu

CH3JIaBAHCTO HA CIICKTPOHHO CHAbPKAHNEC

Pesyarar ot yuene 4.4:

OcurypsiBa curypHocT npu padorara ¢ UKT

3Haunug

[To3naBa rossMa 4acT OT MU3BECTHUTE PUCKOBE 3a CUT'YPHOCTTA
npu paboTta OHIalH

3Hae 3a BB3ACHCTBUETO HAa LU(POBUTE TEXHOJIOTHH BBPXY
€)KEJTHEBHUS KMBOT M OKOJIHATA Cpelia

YMmenus

Nnentudunmpa nmoaBe kA W/UIU 3TOHAMEPEHH ChOOIICHHS
Y UHTEPHET CTPaHULIH

AKTHBHpa QUITPU HA €EKTPOHHA MOIIA POTHUB CIIaM
Pasno3HaBa (aiinose, mpeacTaBisBally 3JI0HaMepeH copTyep
[Tpunara Mepku 3a necTeHe Ha eHeprust

KoMmnerenTHocTH

CriocobeH € Ja mnomabpXka 3allUTeHa OT 3JI0HaAMEpPEeHU
JICMCTBUS €JIEKTPOHHATA Cpesia, B KOATO paboTu

Pesyarar ot yuene 4.5:

PemraBa npobaemu npu paborata ¢ UKT

3HaHusA e Jlo3HaBa HauMHMTE 3a pelllaBaHE HAa PYTHHHU NPOOJIEMHU TpU
U3IOJI3BAHETO Ha IIU(PPOBU TEXHOJIOTUN
e 3Hae 3a HEOOXOJMMOCTTA OT AKTyaJH3UpaHE HAa COOCTBEHUTE
cU IIM(PPOBU YMEHHUS
Ymenus e [Ipenmpuema OCHOBHHU CTBIIKM 3a 3alllMTa Ha yCTpOMCTBara, ¢

KOUTO paboTH (HampyMep aHTUBHPYCHU MPOTPaMHU U apoJIn)
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KommnerenTHocTH

e (Cnoco0eH € ma pa3pemu pyTHHEH MpoOjeM, Bb3HUKHAI TMPHU
pabora ¢ UKT (mampumep dype3 3aTBapsHE Ha Iporpama,
IOBTOPHO CTapTUPAaHE Ha KOMITIOTHPA, MPOBEPKAa HA MHTEPHET
Bpb3Ka U Jp.)

CpencrBa 3a
OolleHAABaHe:

Cpenctso 1:

e lIsmbnHeHWE Ha 3agada, CBBbp3aHAa C HAMUPAHETO Ha
uHpopMalns B MHTEPHET 1O 3aJaJicHa TeMa, HEWHOTO
ChXpaHEHHE U BH3IPOU3BEKIAHE

Cpencto 2:

e lI3mbiHEHME HA 3a/1a4ya, CBbp3aHa ChC CIOJACISHETO Ha (aiii B
WHTEPHET MPOCTPAHCTBOTO W M3IpalllaHe Ha Bpb3Ka (JIMHK) 3a
CBaJISIHE JIO IPYT MOTPEOUTEN MO eNEKTPOHHATA TOIIa

Cpenctso 3:

e lIsmbnHeHWE Ha 3ajJava, CBBpP3aHA CbC CH3/IaBAHETO,
penakuusTa 1 0GOPMIICHHETO Ha IU(POBO ChIBPIKAHUE

Cpenctso 4:

e lI3mbiaHeHHe Ha 3a/ladya, CBbpP3aHA C MPOTUBOACHCTBHE CpELLy
3JIOHAMEPEHO EJICKTPOHHO CHOOIICHHE

Cpenctso 5:

e lIsmpnHeHWE Ha 3ajava, CBbpP3aHAa C HHCTAJIUPAHETO,
MPEUHCTAINPAHETO U IPOMSHATa HAa HACTPOIMKU Ha YCTPOICTBO
Y CBITBTCTBAIINSI IO COPTYEp

YciaoBusa 3a
NMPOBEKIAHE HA
OLICHSAIBAHETO:

3acpeacteo 1,2,3,4u5:

® VYuyeOeH/KOMIIOTBPEH KaOMHET

e JlepcoHasieH KOMITIOTBP WJIU JIALTOI
e JlocThl 10 UHTEPHET

Kpurepunm 3a

3acpeacteo 1,2,3,4u5:

OlLleHsIBaHe: e [locraBenute 3amgauM ca W3MBIHEHH CAMOCTOSATETHO H B
paMKUTE Ha TMPEABAPUTENHO 3a7aJICHOTO 3a TOBa BpeEMeE.
JemoncTpupanu ca mnpodeCHOHATHH 3HAHUS, YMEHUS U
KOMIIETEHTHOCTH, CBBp3anu ¢ ynorpebdata Ha UKT
EPVY 5
HaumeHnoBaHue Ha Opranusanus Ha Tpyaa
eIMHHUIATA:
Hugo no HKP: 4
Hugo EKP: 4
HanmeHnoBanue Ha CobriebeH CItyXuTen
npodgecusTa:
HuBo no HKP: 4
Hugo no EKP: 4

Pe3yarar ot yuene S.1:

Opranmzupa npoieca Ha padora

3Hanus

e [lo3HaBa cTpyKkTypaTa Ha OPraHU3alUATa, B KOSITO paboTH

e [lo3HaBa MeTo/M 32 HOPMUpPaHE Ha pabOTHUS Mpolec

e [lo3HaBa OCHOBHHTE HOPMAaTHBHHM JOKYMEHTH, CBBpP3aHH C
npodecusra

e Jlo3HaBa W3HCKBaHHATA 34 IJIaHUPAHE Ha HCO6XO}II/IMI/ITC

pecypcu

YMenust

e Ilmanupa npoueca Ha padorara cu
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o (ncraBs rpaduk Ha paOOTHUTE CH 33aJ1a4U
[ ] HpHnara N3UCKBAHUATA Ha OCHOBHUTC
JIOKYMEHTH, CBBP3aHH ¢ Ipodecusra

HOPpMAaTUBHU

KomMmnereHnTHOCTH

e Opranusupa palMOHAIHO Tpoleca Ha paborata cH 3a
e(EKTHBHO M3ITbJIHCHUE HA TPYIOBUTE JCHHOCTH H 33]]a41

e Jlpennmara u oOocHOBaBa HEOOXOIMMOCTTa OT TPOMEHHU B
OpraHuzaiusTa Ha paboTara

Pe3yJirar ot yuene 5.2:

IToema OTTOBOPHOCT 3a Ka4CCTBOTO HaA pa60TaTa CH

3Hanusa

e J[lo3HaBa BHJIOBETE TPYJIOBH JICHHOCTH, XapaKTepHH 3a
npodecrnonamHaTa My cdepa

e J[lo3HaBa W3HMCKBAaHUATA 33 KAUYECTBCHO W3IIBIIHEHHE Ha
BUJIOBETE TPYAOBHU JICHHOCTH

e [lo3HaBa HAYMHHTE 32 ONTUMAIHA OpPraHU3aIMs Ha TPYIAOBUTE
JIEUHOCTH

YMenus e (Cmna3Ba €eTUYHUTE HOPMHU Ha TIOBEJICHUE
e VYuyacTBa B M3rpaKJaHETO Ha €TUYHA paboTHA cpeaa
KomnerentHocTH e C(CwpjeiicTBa 3a ch3/aBaHe U MOJAbP)KAaHE HAa eTUYHA paboTHA

cpena

Cpeacrsa 3a
OlleHsIBaHe:

Cpenctso 1:

e [lucmen m3mut/Tect
Cpenctso 2:

e Ka3syc 1o 3a7aicH ClieHapHii

YciaoBud 3a
NMpoBeKIaHe HA

3a cpencto | u 2:
o VYueOeH KaOUHET

OlICHSIBAHETO:
Kpurepum 3a 3a cpenctso 1:
olleHSIBaHe: e JlebuHNpa OCHOBHM TEOPETUYHU TNOHATHS B OpraHH3aIMATa
Ha paboTHMS Mpoliec
3a cpencTso 2:
o Jlebunupa OCHOBHHU TEOPETUYHH MOHATHUS npu
pasnpeieIeHueTo Ha IEHHOCTUTE B paOOTHHUS ITPOLIEC
EPVY 6
HaumenoBanue Ha KoMyHuKaus 1 9yxz e3uK
eIMHHMIIATA:
Huso no HKP: 4
Hugo no EKP: 4
HaumeHoBaHue Ha CpaebeH cimyxuTen
npogecusra:
Hugo no HKP: 4
Hugo no EKP: 4
PesyaTar ot yuene 6.1: | OOnryBa e)eKTUBHO B paOOTEH E€KHUII
3Hanus e Jlo3HaBa OTAETHHUTE JATBXKHOCTH B  €KWIA, TEXHUTE

B3aMMOOTHOUIEHUS U NEPAPXUYIHU BPB3KH

YMmennst

® OC’BH_[CCTB}IBa KOMYHHKAIUA B pa6OTCH MOpAABK C CKUIIA

KomnerentHocTn

e KomyHukupa epeKTMBHO C BCHYKH YYaCTHHUIM B TPYIOBUS
npolec, CboOpa3HO pabOTHHS IPOTOKOI
e [loema OTrOBOpPHOCT IpH paboTa B €KUI

Pesyarar ot yuene 6.2:

Boau e(peKTI/IBHa KOMYHHKaIus
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3HaHud

e Ilo3HaBsa eTnuHUTE HOPMHU Ha KOMYHUKAIHUATA
[To3naBa npaBmiata 3a BepOagHa U HeBepOalHa KOMYHHUKAITUS

e [lo3nmaBa mpaBwiaTa M  U3UCKBaHUATa 32  JIeJOBa
KOPECTIOHICHIIUS
Ymenust e Bojau enoBa KOMyHUKALUs - MIICMEHA U YCTHA
e (Cnbupa wu mpemrara HeoOXxoauMata uHpoOpManui 32
yJOBJIETBOPSIBAHE M3MCKBAHUITA HA TPAKIAHUTE
KomnerentHocTn e [IpoBexkaa pa3roBop ¢ rpakaaHu

® Pa361z1pa " yBa)KaBa MU3UCKBAHUATA HA I'PAXKIAHUTE WU 3alllUTaBa
HHTCPCCUTC HA aIMUHUCTpALIUATA, B KOATO pa60T1/1

Pe3yarar ot yuene 6.3:

[Ton3Ba uyx /1 €3MK, CBBP3aH ¢ MpodecroHamHaTa JeHHOCT

3Hanug

e Jlo3HaBa ocHOBHAaTa NMpo(eCHOHANHA TEPMUHOJIOTHUS HA Ty
€3UK

YMeHus e Uere m pa3dmpa mpoPeCHOHATHH TEKCTOBE HA UYYXKJI €3UK
(cenmanu3upana auTepaTypa u ap.)
e [los3Ba uyX] €3UK IIPU ThPCEHE HA UHPOPMALMSI OT HUHTEPHET
U IPYTU U3TOYHUIU
e [los3Ba uyX/a €3uK (IMCMEHO U TOBOPUMO) MPU KOMYHUKALUS
C TpaKJIaHu
KomnereHTHOCTH e JlomsBa eaWH YyXJa €3MK Ha HHUBO, IMO3BOJSBAIO My Ja

OChIICCTBsIBA KOMYHUKAUS 110 HpO(beCI/IOHaJ'IHI/I TEMHU

CpencrtBa 3a
OlleHsIBAHE:

Cpenctso 1:
e Pa3roBopu Ha IPOPECUOHATHH TEMH Ha Yy €3UK

YciaoBusa 3a
NPOBEkKIAHE HA

3a cpenacTso 1:
® YuyeOeH KaOHMHET

OlIeHSIBAHETO:
Kpurepun 3a 3a cpenctso 1:
OlLleHsIBaHe: e KomyHukupa cBOOOJHO Ha UyXK] €3UK B yueOHA wind paboTHA
cpena
EPY 7
HaumeHoBaHue Ha [Mpodecrnonana eTrka U MPOPECHOHATHO PA3BUTHE
eIMHMIIATA:
Huso no HKP 4
Huso no EKP 4
HaumMmeHoBaHue Ha CobaebeH cityKuTen
npogecusra:
Huso no HKP: 4
Hugso no EKP: 4

Pesyarar ot yuene 7.1:

Hpnnara CTUYHHU ITpaBHJIa 34 pa60Ta C 'paKJIaHu U CIIYKUTCIIN

3HaHusA e [lo3HaBa npodecruoHaTHUTE LEHHOCTH M €TUYHUTE HOPMHU B
npodecuoHanHaTa 1eHHOCT
e [lo3HaBa npoTOKOJa 3a 00IIyBaHE
e Pa3no3HaBa NposIBUTE Ha MPO(ECHOHANIEH CTpeC
Ymenus e Pa3no3HaBa cuTyallMM, B KOMTO MOTaT /1a Bb3HUKHAT €TUYHU
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JTUJIEMH, U TIPU HEOOXOIUMOCT ThPCU CHACUCTBUE OT MPEKUs
CH PBKOBOJUTEI

e (na3Ba KOH(MICHIMAIHOCT B Tpolieca Ha padoTa

e [IlposBsiBa CaMOKOHTPOJ 3a OBJaJsBaHC HA CBOHTE
HAaCTPOCHUS IIPU KOMYHHUKAIHA C I'PpaAKAaH U CIIYKHUTCIIA

e [lpumara  pa3nuyHM  TOAXOIM 32  HPEBEHIMS  HA
npodeCHOHATHUS CTPeC

KomnereHTHOCTH e (Ocb3HaBa U cra3Ba NPOPECHOHATHUTE IEHHOCTH M CTUYHUTE

HOpPMH B IIpOodecHoHaTHATA ICHHOCT

e Cna3Ba KOH(QUICHIHMAIHOCT, IPOSBSIBA IHCKPETHOCT M CE

OTHacd C YBAXKXCHHC B KOMYHHKaluUsATa C TpaXxIaHU H
CIIYKUTCIIN

Pe3yarar ot yuene 7.2:

[TposiBsiBa TOTOBHOCT 3a HaArpaXkaaHe Ha MpoeCHOHAHATA CH

KOMIIETEHTHOCT
3HaHuA e [lo3HaBa B3MOXKHOCTHUTE 3a MPO(PECUOHATHO pa3BUTHE
e [Jo3HaBa M OnMCBa 3HAYEHHUETO Ha paboTaTa B €KUII
e (OO0scHsIBa OCHOBHUTE (PaKTopH 3a epeKTHBHA pabOTa B €KHII
e llma mo3HaHUs 3a crieU(pUYHUTE HAYMHH Ha TIOBEJCHHE B
CKHUIIa
e 3Hac TEXHMKH 32 pelIaBaHe Ha KOH(IMKTH B €KHIIA
YMeHus e JleMOHCTpHUpa aICKBaTHO MOBEICHUE B EKUTIA
e [lpuiara TeXHUKH 3a pelllaBaHe HA KOH(DIMKTH U B3eMaHE Ha
peneHus
KomnerentHoCcTH e Pabotu eeKTUBHO B EKUTI
e [lposiBsiBAa TOTOBHOCT W MOTHBAIlUS 3a HAATpaXKJaHE Ha

HpO(l)eCI/IOHaJ'IHI/ITe CH 3HAHUSA, YMCHHUA U KOMIICTCHTHOCTHU

Pesyarar ot yuene 7.3:

CrnazBa HopMaTHBHATa ypez0a 3a mpeJoTBpaTsBaHe Ha KOHQIUKT
Ha MHTEPECH U MPEBEHIIMS HA KOPYIIIMOHHUS PUCK

3Hanus e Jlo3HaBa OCHOBHHTE HOPMAaTHBHM AaKTOBE, peEryJIUpaLIH
npeaoTBPaTABAHCTO WM YCTAHOBABAHCTO Ha KOH(l)J'H/IKTa Ha
UHTEpecH
e Jlo3HaBa cBBpeMEHHUTE (OPMH, METOAW H CIOCOOM 3a
NPEBEHIUS Ha KOPYNLUsATa
e 3amo3HaT € ¢ MHCTUTYI[MOHAJIHA OpraHu3aius 3a O6opbata c
KOpYILHUATa
YMenust e Pa0oTu ¢ OCHOBHHUTE HOPMAaTHBHM aKTOBE, pETYJIHMpallx
NpeaoTBPaTABAHETO M YCTAHOBABAHCTO Ha KOH(l)J'H/IKTa Ha
UHTEpecH
e PasrpannuaBa HHCTUTYIIMHUTE 3a OopOa ¢ KOpynuusTa
KomnereHTHOCTH e B cBosTa 1eHHOCT pa3no3HaBa KOPYNIIMOHHUTE PUCKOBE KaTO

chOJIIOIaBa HOpMATHBHATA ypenda 3a MpeaoTBpaTsBaHEe Ha
KOH(DIMKT Ha UHTEPECU U TIPEBEHIINUS HA KOPYIIIMOHHUS PUCK
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CpeacrtBa 3a
OIlleHsIBaHeE:

Cpenctso 1:

e Pemasane Ha Tect/[Iucmen u3nut
Cpenctso 2:

e PemaBane Ha Kazyc

YciaoBud 3a
NMpoBeKIaHe HA
OLICHABAHETO:

3a cpenctsa 1 u 2:
e VYyeOeH KaOUHET

Kpurepumu 3a
OllcHSIBaHE:

3a cpenctso 1:
e Branee 0OCHOBHU TEOPETUYHHU 3HAHUS 3a CHIIHOCTTA HA!

- mpodecroHaTHaTa €THKa

- BUJIOBETE CTPEC U TEXHUKH 32 CIIPaBSHE C TAX

- IOJIXOIUTE TP padoTaTa B KU

- TEXHUKHTE MTPH PEIIaBaHe Ha KOH(IMKT

- IpeIOTBpaTsBaHe Ha KOH(IUKT HAa HHTEPECH

- IPEBCHLIUS Ha KOPYIIIMOHHUS PUCK

3a cpencTso 2:

e PemaBa TOYHO M BSPHO 33JaZ€H Ka3yC IO IPEIBAPUTEIHO
nepUHUPaHNA TapaMeTpH

EPY no

cnenuuyHa npodecMoHATHA TOATOTOBKAa 3a

cnenuajaHoct ,,CbpaedOHa

aAMHHHUCTPALMA® - TPETa cTelneH HA NPO(eCHOHATHA KBAJIU(PUKALUSA

EPYVY 8
HaumeHoBaHue Ha OcHoBH Ha ChICOHUS TIPOIIEC
eIMHUIATA:
Huso no HKP 4
Huso no EKP 4
HaumMmeHoBaHue Ha CobaebeH ciryKuTen
npogecusra:
Huso no HKP: 4
Huso no EKP: 4

Pesyarar ot yuene 8.1:

HpI/ITe)I(aBa OCHOBHH ITIO3HAHMUA I10 o61ua TCOpHS HA IIPABOTO

3Hanug

e [lo3HaBa cuctemara, U3TOUHULIUTE U CYOEKTUTE HA MPABOTO

o [lo3HaBa ¢GopmHuTe Ha IBbpPKABHO YIpaBJIEHUE U IbP>KaBHO
YCTPOMCTBO

e [lo3HaBa cuctemaTa Ha IbpXKaBHUTE OPTaHU

e 3Hae OCHOBHHUTE TMpaBa, CBOOOAUM U
rpaXkJaHUTe

e 3amo3HaT € C BHJIOBETE OpPraHM W HHCTUTYLUUU Ha
EBponenckus cbro3

3abJDKCHUA Ha

YMmenust

N3noi3Ba 1opuandecku TEPMUHU

Pa3srpanunuaBa oT/IeIHUTE KJIIOHOBE Ha MPABOTO

Onpenens iepapxusTa Ha HOPMaTUBHUTE aKTOBE
Pa3srpanunuaBa oT/ieIHUTE BUJOBE IOPUINYECKH aKTOBE
Pa3bupa crorHomenuero mexnay [IpaBoto Ha EBpomneiickus
ChI03 U HAIlMOHAJIHOTO IIPABO

Pabotu ¢ npaBHO-MHPOPMAITIOHHU CUCTEMHU

KomMnerenTHoCcTH

® O6pa60TBa Jcjiarta, INPCTIUCKUTEC W  JOKYMCHTUTC C
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HEOO0XOANMUTE MTPABHU TIO3HAHUS
PaboTi KOpPEKTHO ChC CHEUMATU3HPAHH TEKCTOBE CHITIACHO
aKTyaJHUTE rpaMaTHYECKH MpaBuiIa

Pesyarar ot yuene 8. 2:

ITognomara OCBILECTBIBAHETO HAa ChacOHATa JEWHOCT B
IPKIAHCKHS TIPOIIEC

3Hanug

[lo3HaBa OCHOBHHUTE HOPMAaTHBHH AaKTOBE B oOjacTra Ha
TPaKAAHCKUS TIPOLEC, MPUHIUIINTE Ha TPAXKIAHCKUS MTPOILIEC,
BUJIOBETE IPAXKIAHCKH JIeJIa U BUJIOBETE JOKYMEHTH

[To3HaBa cucremara Ha OOIIMTE CHIWIMIIA U BHJIOBETE
MIPOU3BOJICTBA

[To3HaBa BuaoOBeTE rPaXKIaHCKH MPABOOTHOLICHUS, BHIOBETE
MIPaBHU CYOCKTH

Pa3no3HaBa BB3MOXKHUTE MPOIECyaTHU KayecTBa U o0eMa Ha
IIPEACTaBUTEIIHATA BJIACT

[To3naBa ropuauueckara CBHITHOCT Ha HW3JaBaHUTE OT ChIa
aKTOBE U JIOKyMEHTH

YMmenust

PaGotu ¢ HOpMAaTUBHHM aKTOBE B O0JIACTTa Ha TPaXKIaHCKHUS
Ipo1LeC

Pa3bupa ocHOBHUTE TmpaBHU (UTYpPH U HMHCTUTYTH Ha
Ipa)XIaHCKUS MPOIIEC

PasrpannuaBa BHJIOBETE MNPOU3BOACTBA B TIPAXKIAHCKUS
IIpoLeC

Pa3bupa npaBHUTE MOCIEAULIN OT U3BBPIICHUTE ACHCTBUS
Pabotu ¢ myOiuyHU peructpu

IIpaBu cipaBku

KoMnerenTHoCcTH

O6paboTBa TpakKIAHCKUTE Jiefla C HEOOXOJAMMHTE IPABHU
MO3HAHUS

Crnenm 3a JeWcTBHATA Ha CIYXXUTEIUTE BBB BPh3Ka C XOJa,
JBUKEHUETO U MPUKIIOYBAHETO HA TPAKIAHCKUTE JIea
Hpe)IOCTaBSI TOYHO U KOPCKTHO CHOTBECTHUTC NAHHHW OTHOCHO
Ipa)XTaHCKHUTE Jena

Pesyarar ot yuene 8.3:

Ilonmomara OCBIIECTBSIBAHETO Ha ChIcOHATa JEWHOCT B
HaKa3aTeJIHUs MPoILIeC

3Hanusn e [lo3HaBa OCHOBHMTE HOpPMAaTHBHM aKTOBE B o0JyiacTTa Ha
HaKazaTeJIHUsl ~ MpOLEC, OCHOBHUTE  MPUHUUIM  Ha
HaKa3aTeJHUs MpOIeC, YYaCTHULIUTE B HaKa3aTEJIHUS MPOIIEC
U TEXHUTE QYHKLUH.
e [lo3HaBa cuctemara Ha OOIIMTE CHAWIIUINA U IPOKYpaTypu
e [lo3naBa ornenHuTe (ha3y U CTaAMK Ha HAKa3aTEJIHUS MPoLec
e [lo3HaBa ropuaMyuecKkaTra CHIIHOCT Ha HW3JaBaHUTE OT ChJa
aKTOBE U JIOKYMEHTH
Ymenust e PaboTu ¢ HOPMATUBHU aKTOBE B 00JIACTTa HA HaKa3aTEIHUS
pouec
e Pa3bupa ocHOBHMTE MpaBHU (UIYpPH U HMHCTUTYTH Ha
HaKa3aTeJIHUs MpOoLEC
e Pa3bupa mpaBHHUTE MOCIETUIN OT U3BBPUICHUTE NEHCTBUS U
MIOCTAHOBEHUTE AaKTOBE B CBHAEOHOTO M JOCHAECOHOTO
MIPOU3BOJICTBO
e Pa30upa BUIOBETE IPOU3BOJCTBA
e Pabotu ¢ myOnMYHU PETUCTPU
e [IpaBu cnpaBku
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KommnerenTHocTH

O6paboTBa gemara, TPENMHCKATE U JTIOKYMEHTHUTE C
HCOGXO,Z[I/IMI/ITG IMpaBHU MO3HAHUA

Crnenu 3a ACUCTBUATA HA CIY)KUTEIIUTE BBB BPB3Ka C X074,
JBUKCHUETO W MPUKITIOYBAHETO HA HAKa3aTSIHUTE JIea
[IpenocraBsi TOYHO ¥ KOPEKTHO CHOTBETHUTE JIAHHH OTHOCHO
HaKa3aTeIHUTE Jera

Pesyarar ot yuene 8.4:

I[lonmomara oOcCBbIIECTBIBAHETO Ha ChlIeOHATa JEHWHOCT B
aI[MI/IHI/ICTpaTI/IBHI/ISI Hpouec

3HaHuA e [lo3HaBa OCHOBHUTE HOPMAaTHBHM AaKTOBE B oOjacTra Ha
aJMMHHUCTPATUBHUS IIpoLec, IIPUHLIAIIATE Ha
aJIMUHUCTPAaTUBHUS IIPOLEC, YYAaCTHULUTE, CyOEKTUTE H
CTpaHuUTE B Ipo1eca
e [lo3HaBa cuctemara Ha OPraHUTE Ha U3IIBJIHUTENHATA BIACT
U CUCTEMAaTa Ha a/IMUHUCTPATUBHUTE ChINIIHUILA
e [lo3HaBa CBIIHOCTTa Ha OTJEJHUTE NPOMU3BOJACTBA IpEJ]
aJMMHHUCTPAaTUBHUTE OPraHH, CBIIHOCTTA U  BUJOBETE
aJIMUHUCTPATUBHU aKTOBE
e [lo3HaBa CBINHOCTTa U BHUAOBETE CBHAEOHM aKTOBE B
aJIMUHUCTPATUBHUSA IPOLIEC
e 3amo3HaT € C [paBHUTE MOCIEIUIU OT U3BBPIICHUTE
ChJIONIPOU3BOJICTBEHU JICHCTBUS
Ymenus e PaGotm ¢ HOpMATMBHM aKkTOBe B oOnactra Ha
aJIMUHUCTPATUBHUSA NPOLIEC
e Pa30upa OCHOBHHUTE TMpaBHU (GUTYpH H HMHCTUTYTH Ha
aJIMUHUCTPATUBHUSA NPOLIEC
e Pa3bupa  mpaBHUTE  TOCIEAMIM  OT  HW3BBPIICHHUTE
ChJIONIPOU3BOICTBEHU JICHCTBUSA
e Pa3bupa BuaOBETE IPOU3BOACTBA
e PaboTH ¢ myOIUYHU pEerucTpu
e [IpaBu cpaBku
KommnerenTHocTH e (OOpabGoTBa Jenara, TMNPENUCKUTE U JOKYMEHTUTE C
HE0OXOIMMUTE MPABHU MO3HAHUS
e (ienu 3a NEHCTBUATA Ha CIY)KUTEIUTE BBB BPb3Ka C X0Ja,
JBUKEHHETO U MPUKIIOYBAHETO HA aIMUHUCTPATUBHUTE Jieja
e [lpenocraBsi TOYHO U KOPEKTHO CHOTBETHUTE JJAHHU OTHOCHO

aIMUHUCTPATUBHUTE €A

Pesyarar ot yuene 8.5:

[IputexxaBa mo3HaHud 3a JAeifHOCTTa Ha Bucmius cbaebeH chBer,
HNucnekropara kM Bucmms cwpaeben cbBer m HanumonamHus
WHCTUTYT Ha NPABOCHIUETO

3Hanud

[lo3HaBa OCHOBHHMTE HOPMATHBHU aKTOBE, PETJIaMEHTHpPAIIH
neiiHoctTa Ha Bucmms cwhaeben cwbBer, MHCekTopaTa KbM
Bucmus cpneben cbBer M HanuvoHanHHMsT WHCTUTYT Ha
IIPaBOCHAUETO

[lo3HnaBa opranu3anroHHaTa CTpyKTypa Ha Bucmus cbreben
cbBeT, MHcmekropara kpM Bucmms cpaeGeH cbBeT U
HannoHanHus HHCTUTYT HA MPAaBOCHIUETO

3Hae obyacTUTe HAa B3aMMO/ICHCTBHE HA OPTraHUTE Ha ChIeOHA
BnacT u Bucmmsa cbreben cwBer, HMHcmekTopata KbM
Bucmmms cpaeben cbpBer M HalnmoHamHUS WHCTUTYT Ha
MIPAaBOCHANETO

YMmennst

PaGotu ¢ ocHOBHHTE HOPMATUBHU aKTOBC, PCTJIAMCHTHUPAIN
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neiiHocTTa Ha Bucmus cpaeben cwrBer, MHCekTopara KbMm
Bucmms cpaeben cwpBer W HamuoHanHuss HMHCTHTYT Ha
IIPaBOCHANETO

KoMnerenTHoCTH

e (pOmofaBa B JIEHHOCTTAa CH OpraHU3allMOHHATAa CTPYKTYypa
Ha Bucmus cwaeben cvBer, MHcmekTopara kbM Bucmms
cbaeOeH chbBeT U HallMoHamHus MHCTUTYT HA MPABOCHIUETO

e [lpwiara mpaBwiara 3a B3aWMOJICHCTBHE HAa OPTraHHUTE Ha
cbleOHa BiacT U Bucmms cbreden cbBer, MHcnekropara
kbM BCC n HanimoHaiHUSI MHCTUTYT HA MPABOCHAUETO

Pesyarar ot yuene 8.6:

[Ipunara npaBuiaTa 3a paboTa Ha ChAeOHATA AAMUHUCTPAIHS B
€JIEKTPOHHA cpeJia

3uanus e [lo3HaBa oOmMTE mpaBWiIa 3a OpraHU3alUATa, peaa 3a
BOJICHE, ChXpaHsIBaHE W JOCTBI JO CIEKTPOHHHUTE Jeja B
chJeOHaTa aIMUHUCTpALUS
e llIma nmo3HaHuWs 32 HAYMHA HA ChXPaHSIBAaHE Ha CJICKTPOHHUTE
JI0KA3aTeJICTBA U JIOKA3aTEIICTBEHU CPEACTBA
e 3amo3HaT € ¢ IMpaBWwiaTta 3a BBTPEIIHUA O000pPOT U
ChXpaHSIBaHETO Ha uWHGOpMAIUsi B €ICSKTpOHHA (opma,
00paboTBaHa OT OPraHUTE Ha ChAeOHATA BJIACT
YMeHus e [lpwrara mpaBwiaTa 3a OpraHu3anusATa, pela 3a BOJICHE,
ChbXpaHsBaHE U JOCTBHII JI0 CICKTPOHHUTE JIeNIa
e (na3Ba mpaBuWiaTa 3a CBXPAHSIBAaHE Ha EJICKTPOHHUTE
JI0Ka3aTeJICTBa U JI0KA3aTeJICTBEHU CPE/ICTBA
e [Ipwrara mpaBmiiaTa 3a BTPEUTHUS 000POT U ChXPaHSBAHETO
Ha wuHbopmamus B eleKTpoHHa (opma, oOpaboTBaHa OT
OpraHuTe Ha ChJeOHAaTa BIacT
KomnerenTHOCTH e (OOpaboTBa €JIEKTPOHHUTE Jiela, MPENUCKA U JOKYMEHTH C

HCO6XO)II/IMI/IT6 IIpaBHU IMMO3HAHUA
e [IpenocraBsi TOUHO M KOPEKTHO CHOTBETHUTE JIAHHU OTHOCHO
00paboTBaHUTE €JIEKTPOHHU JI€J1a, IPENUCKU U IOKYMEHTH

CpencrBa 3a oueHsiBaHe:

Cpenctso 1:

o [Iucmen m3mmr/TecT
Cpenctso 2:

e Ka3zyc 1o 3aaJieH ClieHapui

YcaoBusa 3a NMPOBEKAAHE
HAa OLICHABAHETO:

3a cpenctBo 1 u 2:
e VYueOeH KaOMHET

Kpurepumn 3a
OLlCHABaHE:

3a cpenctso 1:
e Bianee OCHOBHUTE TEOPETUYHU 3HAHUS, CBBP3aHH C:

- YCTpOICTBO Ha JIbp>KaBaTa

- TIPUHIUI Ha pa3elIeHHe Ha BIIaCTUTE

- cpaebeH poIiec (TpaxxmaHCKH, HaKa3aTeJieH,
aMUHUCTPATUBEH)

- OCHOBHHTE HOPMATHBHU aKTOBE, pETJIaMEHTHpPAIIH
neitHoctTta Ha Bucmus cpaebeH cbBer, MHcmekTopata
kbM Bucmms chaeben cpBeT m HanmoHamHUS WHCTUTYT
Ha MPaBOCHAUETO

3a cpencTBo 2:
e BsapHOo, TOYHO W MOTHUBHPAHO OIpeAeNs AeHCTBUATAa 3a
paspeniaBaHe Ha MpoOJIeM B 3a/1aJICHUS Ka3yc/ClIeHapui

21




EPVY 9

HaunmenoBanue Ha

Perucrpupane Ha TOKYMEHTH U JiejIa B OpraHUTE Ha ChAeOHA

eIMHMIIA: BJIACT
Hugro no HKP 4

Hugso no EKP 4

HaumeHoBaHue Ha CpebeH ciyxuTen
npogdecusra:

Hugro no HKP: 4

Hugso no EKP: 4

Pesyarar or yuene 9.1:

Perucrpupa 1okyMeHTH U Jiena

3Hanud

e J[lo3HaBa OCHOBHHTE HOPMATUBHU aKTOBE,
JIOKYMEHTO000poTa

[To3naBa npaBuiara 3a 3aniuTa Ha JIMYHUTE JaHHU
[To3znaBa ETnuHus KoeKc Ha ChAEOHUTE CIYKUTEIU
[To3HaBa peKBU3UTUTE HA MOCTHIUIUTE JOKYMEHTHU
3Hae mbyiHaTa GyHKIIMOHATHOCT Ha codTyepa

CBBbp3aHU

nHpopManus
3Hae nmpaBmiIata 3a paboTa C BEIECTBEHH JI0KA3aTeIICTBA

C

3ano3HaT € C MpaBWwiIaTa 3a JOCTBHI JO OOIIecTBeHa

YMmenust

Pabotu c HOpMaTHBHHU aKTOBE 3a JIOKYMEHT0000pOTa
Pabotu cbe crienuanuzupas copryep

Hanacsi taHHU B CHOTBETHUTE PETUCTPH U KHUTH

Cna3Ba nmpaBuiiara 3a IOCTBII 10 o01IecTBeHa HH(POpMAIHS
Cna3Ba NpuHIMIA Ha KOHQUAESHIUATHOCT

I[Tpunara npaBmiarta 3a paboTa C BEIIECTBEHH JI0KA3aTEICTBA

KomMnerenTHocTH

TOYHOCT KaTto Clia3Ba

JOKYMEHTO000pOT

YTBBPIACHHUTE  IpaBHIIA

PerI/ICTpI/Ipa MNOCTBHIINWIN JOKYMCHTU U ACJIa C H606XO,I[I/IMaTa

3a

e VYytuBo o00myBa M 00CITy’KBa TpaXJaHU KaTro cla3Ba

ETtuunus xkogekc Ha C’LI[66HI/ITC CIIYKHUTCIIN

Pesyarar ot yuene 9.2:

HacouBa nokymeHTanms

3Hanus

e Jlo3HaBa OCHOBHUTE HOPMATHBHU AaKTOBE,
JIOKyMEHTOO00O0pOTa

e [lo3HaBa BUJIOBETE TOKYMEHTH U JIeNa

[To3HaBa pa3nuyHHUTE BUIOBE PETUCTPU

CBbpP3aHU

C

e 3amo3HaT € ChC CHeLII/I(I)I/IKaTa Ha pa60TaTa Ha OpPTraHUTC Ha

cpaeOHaTa BiIacT

Ymenus e [lpumara OCHOBHUTE HOPMATHBHH aKTOBE, CBBP3aHH C
JIOKyMEHTOO0O0pOTa
e HacouBa BuIOBETE TOKYMEHTH U JAela
e Pabotu ¢ pa3nuyHUTE BUJIOBE PETHCTPU
KommnereHnTHOCTH e 3aBexk/ia U HACOYBA TOYHO U KOPEKTHO JOKYMEHTAIIUATA KaTO
cria3Ba HOPMAaTUBHUTE aKTOBE, CBbp3aHHA C
JOKYMEHT0000poTa

Pesyarar ot yuene 9.3:

H3zroTs CIIPpAaBKH U YIOCTOBCPCHUA

3uanus

e Ilo3HaBa OCHOBHUTE IIpaBujia Ha ACJIOBAaTa KOPECCIIOHACHIIUA

e 3Hae pEKBU3UTHTE 32 CBHCTaBIHE Ha HEOOXOIUMUTE
JTIOKYMEHTH
e 3amo3HaT € ¢ OBIHATE  (QYHKIMOHATHOCTH  Ha

crienManu3upanus cohryep
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Ilo3HaBa rpaMaTH4YHUTE W IyHKTYallHOHHWTE IIpaBWJIA B
brarapckus e3uk
Ilo3HaBa npaBuiIaTa 3a 3alIMTA HA JIMYHUTE JaHHU

YMenust e [lpunmara mnpaBWiaTa Ha JeloBaTa KOPECIOHICHIUS IPH
M3TOTBSIHE HA Pa3IMYHU BHIOBE CIIPABKH U YIOCTOBEPEHUS
e Pabotu che cienuanu3upan copryep
e (Cna3Ba NpUHIMIA HA KOHPHICHIHATHOCT
KomnereHnTHOCTH e ChbCTaBs TOYHO W MPELU3HO CIPABKH, YIOCTOBEPCHHS U

OpYrd JOKYMEHTH, Karo TOMbJIBAa BCHYKH HEOOXOAUMHU
PEKBU3UTH

KomyHuKupa BEXIJIMBO U YYTHBO C IPa)kJIaHU C BHUMAHHE U
OTTOBOPHOCT KbM JETANUIINTE

Pesyarar ot yuene 9.4:

Boau paznocHa kHura

3HaHusA e Ilo3HaBa pa3HOCHUTE KHUTH U TEXHUTE PEKBU3UTH
e [lo3naBa HOpPMaTHBHUTE aKTOBE, CBbp3aHU c
JIOKYMEHTO000pOTa
e [lo3HaBa cTpykTypara Ha opraHa Ha cbleOHaTa BJacT B
KOWTO paboTn
YMenus e [lombnBa HeoOXoauMaTa HHGOpPMALKUS B Pa3HOCHUTE KHUTH
e Omnpenens NOpaBUJIHOTO HAmpaBlieHWE Ha Jejara W
JOKYMEHTHUTE
KomnereHTHOCTH e TOYHO ¥ NMPEUM3HO BbBEX/IA JAaHHUTE B PAa3HOCHATA KHUTA
e Pasnacg zenara M JOKYMEHTHUTE C HeoOXoauMaTa Obp3uHa U
CPBYHOCT
e KOMYHHMKHPA YYTHBO C MarUCTPaTUTE

Pesyarar ot yuene 9.5:

PaGotu ¢ Texunyecko oduc obopyasane

3HaHuA e [Ilo3HaBa cmnenudukata Ha oduc 000pyABaHETO, KOETO
MOJI3Ba
e 3Hae mpaBHiIaTa MPH MOJ3BaHE HA KOMITIOTHP U JIpyra oguc
TEXHHUKA
YMmenust e [lpunara wW3WCKBaHWATA 3a W3MOJ3BaHE, MOIIbPKAHE H
ora3BaHe Ha OUC TEXHUKATA
e [Ipunara ocHOBHMTE TpaBWia 3a paboTa ¢ KOMIIOTBD H
W3M0JI3BaHe Ha TPOTPAMHU HPOIYKTH 32 TEKCTOOOpabOTKa,
€JICKTPOHHH TaOJIUIM U 06a3a JTaHHU
e Il3momsBa mo mpenHasHayeHue oduc oOOpyIBaHETO -
TenedoH, gpakc, CKeHEp U KOMIIOTHP
KommnerenTHOCTH e lI3momsBa eeKTUBHO O(UC TEXHUKATA
e Tlomabpika B M3MPABHOCT M HOCH OTTOBOPHOCT 3a IMOBEPEHATA

TCXHHKaA

Pe3yarart ot yuene 9.6:

Excnienmpa nzxozsiia KOpeCoHEeHITUS U Jeia

3Hanug

[lo3HaBa OCHOBHUTE HOpPMATHBHM aKTOBE, CBBP3aHU C
JIOKYMEHTO000poTa

[To3HaBa mpaBuiaTa 3a 3alIyTa Ha JIUYHUTE TaHHU

[To3HaBa peKBU3UTHTE HA U3XOSAIINTE TOKYMEHTH

3Hae mbiIHATa (PYHKIIMOHAIHOCT Ha codryepa

3anmo3HaT € C TpaBWiIaTa 3a JOCTHI A0 OOIIecTBeHa
uHpopManus

3Hae mpaBmiIaTa 3a paboTa ¢ BEIECTBEHH JJOKA3aTeICTBA

YMmennst

HpHnara AKTOBCTC, CBbP3aHHU C I[OKYMGHTOO60p0Ta
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e Onmpezaenss MPaBWJIHOTO HANpaBICHUE HA JTOKYMEHTHTE H
nenara

e [IpaBuiaHO ekcnemupa JnenaTa W JOKYMEHTHTE ChOOpa3HO
azipecaTure

e PaboTu che crienuanu3upan copryep

e Hanacs nmpaBunHHTE NaHHU W MH(OpPMANUS B CHOTBETHUTE
PETUCTPHU ¥ KHUTH

KoMnerenTHOCTH

e lI3Bexxna M excrmeaupa JOKYMEHTH M Jiesia ¢ HeoOXoxumaTa
TOYHOCT, KaTo cCla3Ba  yTBBPICHUTEC MpaBwiIa  3a
JOKYMEHTO000POT

® VYYTHBO M KOMIIETEHTHO KOMYHHKHPa C BBHIIHU (UPMHU H
KYPUEPCKH CITYKOU

Cpencrsa 3a oueHsiBaHe:

Cpenctso 1:

e lI3mbnHeHWEe Ha 3ajJava, CBbpP3aHA C HAMHPAHETO Ha
nH(popMaIus B CrielHAIM3UPaH coPhTyep

Cpenctso 2:

e lI3mbiHeHHWe Ha 3ajjaya, CBbpP3aHA C M3TOTBSHE Ha CIPaBKU
0 MPEABAPUTEITHO 33a/ICHU JTAaHHU

CpenctBo 3:

e lI3mbaHEHME Ha 3a7a49a, CBhp3aHa C BbBEXKIAHE U U3BEIKIAHE
Ha JOKYMEHTH 10 IPEIBAPUTEITHO 3a/IlaHue

YciaoBus 3a MPOBEKAAHE
Ha OLICHABAHCTO:

3a cpenctBo 1,2 u 3:

e VY4eOeH/KOMIIOThPEH KaOuHeT wiK Peanna paboTHa cpena
e |lepcoHaneH KOMIIOTHP WM JIAIITOI

e JloCThII 10 HIHTEPHET

Kpurepun 3a

3a cpenctBo 1, 2 u 3:

oleHsIBaHeE: e JlocTraBeHuTe 3amauyd ca U3IIBIHEHH CAMOCTOSTEIHO M B

paMKHTE Ha MPEABAPUTEITHO 33Ja/ICHOTO 32 TOBAa BpeMe
e JlemoHcTpupaHu ca Tpo(ECHOHATHU 3HAHMS, YMEHUS U
KOMIIETEHTHOCTH, CBBp3aHH C  W3MOJ3BAaHETO  Ha
crieruanu3upal copTyep 3a perucTpupaHe Ha JOKYMEHTH H
Jera
EPVY 10

HaunMenoBanue Ha JlenoBoICTBO B OPraHUTE Ha ChAeOHATA BIACT

eIUHHNIIATA:

Huso nmo HKP 4

Huso no EKP 4

HaumMmeHoBaHue Ha CoaebeH cityKuTen

npogecusra:

Huso no HKP: 4

Huso no EKP: 4

Pesyarar or yuene 10.1:

[Tpuema n 06paboTBa TOKYMEHTH U Jieja

3Hanug

e [lo3HaBa OCHOBHUTE HOPMATHBHU aKTOBE, CBBP3aHU C
JIOKYMEHTO000poTa

[To3HaBa mpaBuiaTa 3a 3alIyTa Ha JIUYHUTE TaHHU

[To3HaBa peKBU3UTHTE HA TOCTHITHIINTE JOKYMEHTH

3Hae mbiIHATa (PYHKIIMOHAIHOCT Ha codryepa

3anmo3HaT € C TpaBWwiIaTa 3a JOCTBII 0 OOIIeCTBEHa
nHpopManus
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3Hae npaBuiiaTa 3a paboTa C BELIECTBEHH J0Ka3aTeICTBa
ITo3naBa ETHuHMs KOJEKC HA ChACOHUTE CIYKUTEIN

YMmenus

PaboTu ¢ HOpMaTUBHU aKTOBE 3a JOKYMEHTOO0OpOTa
Pabotu che criennanu3upan copryep

Cna3Ba npaBuiiara 3a JIOCTBII 10 00LIecTBEHa HH(OpMAIHs
Cna3Ba npuHIMIA Ha KOHPUACHIIHATHOCT

[Ipunara npaBuiiaTta 3a paboTa C BELIECTBEHH J10Ka3aTeICTBA
[Tpunara ETuunus Koekc Ha ChICOHNUTE CIYKHUTEIH

KomMmnerenrHocTHn

Perucrpupa nocTenuin JOKyMEHTH U Jeja ¢ HeoOXxoaumara
TOYHOCT, KaTo cla3Ba YTBBbPJAEHUTE MpaBuia  3a
JOKYMEHTO000pOT

YuaruBo 0011yBa 1 00CTyXKBa rpaXkaaHu

Pe3yarar ot yuene 10.2:

OO6pa3yBa HOBH JieJIa U TIPEIUCKH

3HaHusA e Ilo3HaBa BUOBETE JOKYMEHTH U €A
e [lo3HaBa OCHOBHHTE HOPMATHBHHM aKTOBE, CBBP3aHH C
OKOMIUIEKTOBAaHETO Ha 00pa3yBaHUTE Jieia
e [lo3HaBa mpaBmiara 3a paboTa Ha CheOHATA AAMUHUCTPALIHS
e 3amno3Har € che crnenudukaTa Ha paboraTta Ha OPraHHTE Ha
chJieOHaTa BIACT
Ymenus e |lpwiara OCHOBHMUTE HOPMATHBHU aKTOBE, CBBpP3aHU C
o0pa3yBaHETO Ha MPOU3BOJACTBATA (ChACOHO U TOCHIEOHO)
e [loapexna B mamka MOCTHITMINTE JTOKYMEHTH, 0Opa3yBaHH B
nena
e Hanacs o3HaueHHMATA HA KOPUITUTE HA JeJIaTa M MPETUCKUTE
e Iloapexxaa oOpazyBaHUTE Jiea B IEJIOBOACTBOTO
e PaboTH ¢ pa3IMYHUTE BUIOBE KHUTH H PETUCTPH
KommnerenTHOCTH e [loapexna MOCTHIMINTE MAOKYMEHTH U Jella, O3HayaBa

06paSYBaHI/IT€ JAcIa TOYHO M KOPEKTHO B CHOTBCTCTBHEC C
HOPMATUBHUTEC aKTOBC

Pesyarar ot yuene 10.3:

BO,[[I/I ACJIIOBOAHUTEC KHHUT'U U PCTUCTPU

3HaHuA e Jlo3HaBa [€IOBOJHHUTE KHUTM M PETUCTPU M TEXHHUTE
PEKBU3UTH
e [lo3HaBa HOPMaTUBHUTE AKTOBE, CBbP3aHU C JBHKEHUETO Ha
nenata / IpenucKuTe
e [lo3HaBa cTpykTypara Ha chJeOHaTa BiacT
e [lo3HaBa cTpykTypaTa Ha opraHa Ha cbJeOHaTa BJIACT, B
KOWUTO paboTu
Ymenus e [lombiBa chOTBETHATA MHPOPMALIUS B JEJIOBOJHUTE KHUTH U
perucTpu
KommnerenTHocTH e KoMmyHUKHpa YYTHBO C MarucTpature M ChbACOHHUTE
CITY’)KUTEITN
e TouYHO M MPENU3HO BHBEK/JA JAHHUTE B JI€JOBOAHUTE KHUTU

U peructpu, u oOpaboTBa nenara U JOKYMEHTUTE C
HeoOXxoauMaTa Obp3ruHa U CPBYHOCT

Pesyarart ot yuene 10.4:

M3roTBst mpu30BKU U ChACOHN KHUKA

3Hanug

Ilo3HaBa nponeCyalHUTC 3aKOHNU Ha HHUBO, ITO3BOJISIBAIIIO MY
Ja HU3IObJIHsABA CBOHUTEC 3aABJDKCHUA 110 AJIBXHOCTHA
XapaKTCPUCTHUKA

3Hae PEKBU3UTUTE HA IIPU30OBKUTEC U C’[))I66HI/IT6 KHH)Xa
Ilo3HaBa OCHOBHHUTC IpaBHJIa 3a rpaMaTHKaTa n
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MyHKTyalusTa B bearapckus e3uk

e Jlo3HaBa IIpaBHJIaTa 3a 3alllUTa HA JINYHUTC JaHHU
e 3Hac mbiHATa QYHKIMOHAIHOCT Ha codryepa
YMenust e [Ipunara mporecyaaHWTe 3aKOHH B pPAMKHTE Ha CBOSTA
JUTBKHOCTHA XapaKTePUCTHKA
e Pabotu che cienuanu3upan copryep
e T[lombiBa BCHYKHA HEOOXOAMMHU PEKBU3UTH B JOKYMEHTUTE U
KHIKaTa
e [lpunara npaBuiata 3a 3alliTa Ha TMYHUTE JaHHH
e C(CmnasBa TpaMaTUYHUTC W MYHKTYAIMOHHUTC IIpaBHJIa B
brirapckus e3uk
KomnereHTHOCTH e [Ipenu3Ho, KOPEKTHO H BSPHO BIHCBA HEOOXOIUMHTE

PEKBU3HUTHU Ha IIPHU30OBKHUTC U C’BI[C6HI/ITC KHHM>Ka, ChIJIaCHO
MMpOoHCCYATHUTC 3aKOHH W PA3MOPCIKAAHUATA HA CHbOTBCTHHA
Marucrpar

Pesyarart ot yuene 10.5:

Crnenu 3a mpolecyalHUTE CPOKOBE 3a M3II'BIHEHUE U BIU3aHE B
CHJIa Ha ChJICOHNTE aKTOBE

3Hanug

[To3HaBa mpolecyanHuTe 3aKOHH, CBBP3aHH C 00pa3yBaHUTE
JieT1a ¥ TIPETTUCKH
ITo3naBa PA3JIMIHUTC BUJOBC KHHUI'M U PCTUCTPU

YMmenust

IIpwiiara OCHOBHMTE HOPMAaTHBHH aKTOBE,
JIOKJIAIBAHETO Ha JieslaTa/TIPeCKUTE
[Monpexna nmocTpIMINTE TOKYMEHTH MO 0Opa3yBaHUTE Jaeja
U IPETHCKH

Pa3nosHaBa NpHOPUTETHUTE 3a JOKJIAJABAHE HOBH JTOKYMEHTH
U TU [IPENOCTABs O KOMIETEHTHOCT

Pabotu cbe crienuanusupan copryep

Pabotu ¢ pa3nuyHUTE BUJIOBE KHUTHU U PETUCTPU

CBBbp3aHu C

KoMnerenTHocTH

KOMYHI/IKI/Ipa BCIKJIMBO U YUTUBO C MAaruCTpaTuTe
HPGFHC)KI[EI N OKOMIUICKTOBA KOPCKTHO TMOCTBIIHIINUTEC
JOKYMCHTHU B CbOTBCTCTBHUEC C HOPMATHBHHUTC dKTOBC

Pesyarar ot yuene 10.6:

Hpe):[OCTaBSI CIIPpaBKH I10 JcJjiaTa

3Hauus

[To3naBa oOmara HopMaTuBHA ypenoa,
MpeIocTaBsiHe Ha MH(OpMALIKS Ha TPaXKIaHUTE
[Mo3nara cnermanuzupanust copTyep

ITo3naBa mpaBuiaTa 3a 3alIMTa HA JIMYHUTE JAHHU

CBBp3aHa C

YMmenus

[Ipunara wW3MCKBaHUATa HA MPOLUECYAIHUTE 3aKOHH B
paMKuTe Ha CBOATA AIBHKHOCTHA XapaKTepUCTUKA

PaboTu ¢ mpiaHata GyHKIIMOHATHOCT Ha codTyepa

Crna3Ba npuHIUNA Ha KOH(OUIESHIINATHOCT

PaGotu ¢ pa3nuyHUTE BUIOBE KHUTHU U PETUCTPU

Cna3Ba rpaMaTHYHUTE W MYHKTyallUOHHUTE TpaBuUia B

bearapckus e3uk

KoMmnerenTHOCTH

KomyHuKHpa KOMIETEHTHO H YYTHBO C TpaXIaHH H
JUIBXXKHOCTHH JINIIa

To4HO M MPEeLn3HO NMPe0CTaBsi CbOTBETHUTE JaHHU, OTHOCHO
oOCiIyKBaHUTE JeJa, KaTo ce ChoOpa3siBa C BBTPEHIHUTE
npaBuiia

Pe3yarar ot yuene 10.7:

W3roTBs cipaBKu U yI0CTOBEPEHUS

3HaHug

Ilo3HaBa OCHOBHUTE IIpaBHUJia Ha ACJIOBATA KOPCCIIOHACHIUA
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3Hae HEOOXOOUMHUTE PEKBH3UTH 32
HEOOXOAUMUTE TOKYMEHTH

3amo3HaT € ¢ IBJIHUTE  (QYHKIUMOHAJIHOCTH  HA
crienyanu3upanus codryep 3a HM3rOTBSIHE Ha CIPAaBKH H
YIOCTOBEPEHHS

CbCTAaBAHECTO Ha

YMmenns

Crna3Ba nmpaBuiiara 3a 3alluTa Ha JINYHUTE TaHHH

[Ipunara npaBuiaTa Ha JeJlOBaTa KOPECHOHICHIMS MpH
W3TOTBSHE HA PA3JIMYHU BUJIOBE CIIPABKH U yJOCTOBEPCHUS
Pabotu cbe cienmanm3upan codryep

Cna3Ba npuHIMIA Ha KOHPUACHIIHATHOCT

Cna3Ba rpaMaTHYHHUTE W MYyHKTyallUOHHUTE TpaBuUia B
bearapckus e3uk

KomMmnerenrHocTHn

KomyHuKupa BEXIMBO U YYTHBO C FPa)kJIaHU C BHUMAHHE U
OTTOBOPHOCT KbM JETANUIINTE

CbcTaBs TOYHO M MPEUU3HO CIHPAaBKH, YIOCTOBEPEHUS H
IpYrd JOKYMEHTH, KaTo IIOIM'bJBAa BCHUYKH HEOOXOAUMH
PEKBU3HUTH

Pesyarart ot yuene 10.8:

OKOMILICKTOBA N3XO0J1a KOPECCIIOHACHIIUA U ACJ1a

3Hanug

[To3HaBa OCHOBHUTEC HOPMATHBHHU aKTOBE,
JOKYMEHT0000pOTa

[To3HaBa peKBU3UTHUTE HA U3XOSAIINTE TOKYMEHTH

3Hae meiaHATa (PYHKIIMOHATHOCT Ha codTyepa

3amo3Har € ¢ mpaBwiaTa 3a JOCTBI JO OOIIECTBCHA
nHpopManus

3Hae npaBuiiaTa 3a paboTa ¢ BeIICCTBEHH JI0Ka3aTeICTBa

CBBbp3aHu C

YMmenns

[Ipunara akToBeTe, CBBP3aHU C JOKYMEHTO000pOTa

PaGotu che ciennanu3upan copryep

Hanacs mpaBwiHHTE MaHHU W WHGOPMAIUS B CHOTBETHHUTE
PETUCTPH U KHUTU

Cria3Ba mpaBuJjiaTa 3a 3allyuTa Ha JUIHATE JaHHHA

KomMmnerenTHoCTH

W3nbaHsaBa pa3nopexaaHusiTa ¢ He00XoauMaTa TOYHOCT KaTo
cria3Ba yTBbPACHUTE IPaBUJIa 33 JOKYMEHTOOOOPOT
KoMyHukupa ydTHBO C TpaxXIaHd C BHUMaHUE U
OTTOBOPHOCT KbM JIETAUIINTE

Pesyarar ot yuene 10.9:

I/I3npama 34 UHCTAHIUOHCH KOHTPOJI 00’KaJIBAHUTE aKTOBE

3Hanud

[To3HaBa mporecyaTHUTe 3aKOHH Ha HUBO, ITO3BOJISIBAIIO MY
Ja U3MBIHSIBA CBOUTE 3aJbJDKEHHS MO0 JAIBKHOCTHA
XapaKTePUCTHKA

3Hae CpOKOBeTe 3a 00KaJIBaHEe HA CbOTBETHUTE aKTOBE

3Hae mpaBuiaTa 3a O0OpabOTKa © OKOMIUIEKTOBA Ha
00>aJIBAHUTE AaKTOBE

YMmenust

[lpunara mnpomecyaqHWTe 3aKOHH B pPAMKHTE Ha CBOSITA
JUIHKHOCTHA XapaKTePUCTUKA

[Mpunara mpaBwiaTa 3a agMHUHHCTPHpPAHE Ha OOKAIBaHUTE
aKTOBE

OO6paboTBa NOCTHIMWINTE JAOKYMEHTH

W3mnpaiia 3a MHCTAaHIMOHEH KOHTPOJI 00KaJIBAHUTE aKTOBE

KoMmnerenTHocTn

Hperﬂem)la n OKOMIIJICKTOBA TOYHO u KOPEKTHO
IMOCTHIIMIIMTE JKAJIOU B CHOTBETCTBUE C HOPMATUBHUTEC aKTOBC
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e KomyHuKHpa TONEpaHTHO U JAPYKEIIOOHO C TpaxIaHU U
JUTH>KHOCTHU JIMIIA

CpencrBa 3a oueHsiBaHe:

Cpenctso 1:

e IlI3mbinHEeHMWE HA 3aj7ada, CBbp3aHa C MpHeMaHe U 00paboTka
Ha JIOKyMEHTH U JieJia

Cpenctso 2:

e lI3mbiHEHME Ha 3a/1a4a, CBhP3aHa C M3TOTBSHE HA CIIPABKU U
yJIOCTOBEPEHHSI 110 MPEIBAPUTEIIHO 3a/1aJICHU JTaHHU

YcioBus 3a npoBexIaHe
HA OLICHABAHETO:

3a cpencto 1 u 2:

e VYyebOeH/KoMIIOTHPEeH KabuHeT win Peanna paboTHa cpena
e [lepcoHasneH KOMITIOTHP WM JIANITOI

e J[OCTBI 10 UHTEPHET

Kpurepum 3a

3a cpencto 1 u 2:

OllcHSIBaHeE: e [locraBenure 3a7aun ca U3MBIHEHU TOYHO U BSIPHO CIOpEX
IIPEJBAPUTEIIHO JePUHUPAHOTO 3a4aHUE
e JlemoHcTpupaHu ca Opo(EeCUOHATHU 3HAHUS, YMEHUS U
KOMIIETEHTHOCTH 3@ U3TOTBSIHE HA CIIPABKU U yJOCTOBEPEHUS
ype3 U3M0JI3BaHe Ha ClielMaI3upaHa JIeJI0BO/IHA Iporpama
EPV 11
JleiHOCTH 0 MPOTOKOJUPAHE Ha OTKPUTH ChJICOHHU 3acelaHus
Hugo no HKP 4
Hugso no EKP 4
HaumeHnoBanue Ha CbaebeH ciyxuTen
npogecusTa:
Huso no HKP: 4
Hugso no EKP: 4

Pesyarar ot yuene 11.1:

Iloarores memoro 3a C’bI[e6HO 3aCcCIaHuc

3Hanud

e [lo3HaBa pena 3a MpoBEXIaHE HA 3aceaHUs M pasriiekIaHe
Ha JenaTa

[To3HaBa BUAOBETE KHUTU U PETUCTPHU

[To3HaBa peKBU3UTUTE HA MOCTHIUIUTE TOKYMEHTU

[To3naBa mbiHaTa QYHKIIMOHATHOCT Ha coTyepa

[To3naBa mpaBuiiaTa 3a paboTa Ha BEIIUTE JIUIIA

ITo3HaBa mpaBmiara 3a paboTa ¢ BEIIECTBEHN JOKa3aTEICTBA

YMmennst

IMonpexna BpbUeHUTE NMPU3OBKU IO JejlaTa Npeau ChAEOHO

3ace/laHue

Crenu NBHKEHHUETO Ha OTJIOKEHHTE Jesia

e 3roTs mucma, ChOOIIEHHSI U OOSIBIICHHS B M3ITBJIHCHUE HA
pasnopexIaHus U Pe30JIIOLUU

e BmBexza B JAeNOBOJHATA  CHCTEMa  HeoOXoauMaTta
uHpopManus

e (CnbCTaBsl CIUCHIUTE HA JIUIATA 332 IPU30BaBaHE

e lI3BppmBa HEOOXOAMMHUTE JEHCTBUS 3a OCHUTypsIBaHe

HAJIMYMETO HA BEHIECTBEHUTE JOKA3aTeICTBA

KomnerentHocTn

e [lpenu3Ho U KOpeKTHO 00pabOTBa ChAEOHUTE JieNIa, CHIITACHO
IPOIIECYATHUTE 3aKOHH U PA3MOPEKIAHUITA

Pesyarar ot yuene 11.2:

[TpoBepsiBa peJTOBHOCTTA HA TPU30BABAHETO

3Hanug

e [lo3HaBa OCHOBHUTE HOPMATHBHU aKTOBE, CBBP3aHU C
JIOKYMEHT0000poTa
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e [lo3HaBa mpolecyaaHUTe 3aKOHW OTHOCHO ITPU30BaBaHETO Ha
nanara
e [lo3HaBa mpaBwiaTa 3a HM3rOTBSIHE HA MUCMA, CHOOILCHUS,
OO0SIBJICHUE M TPU30BKH
YMmenus e [IpoBepsBa BPBIIAHETO HA MPU3OBKHUTE U JIPYTUTE KHIKA IO
IeJ0TO
e (CnbCTaBs CHUCHLUUTE 32 IPH30BaBaHE MO OTIOKEHUTE Jeia
e 1I3roTBs CHOOLICHUS HA CTPAaHHTE 3a yKa3aHUATA Ha ChIa,
Ja7icHH B OTKPHUTH U 3aKPUTHU ChICOHU 3acCeTaHUs
e 1I3roTBs CHHMCHUMTE Ha JHIATa 33 NPU30BABaHE IO
HACPOUYCHUTE Jielia
KoMmmnerenTHOCTH e CwpaeiicTBa 3a OCHI'YpsiIBaHE Ha PEIOBHOTO IPH30BaBaHE Ha

JIMIara

Pe3yarar ot yuene 11.3:

CneraBs IMIPOTOKOJI HAa CT:I[C6HI/IT6 3acCaaHus

3nanus e [lo3HaBa pejia 3a MPOBEKIAHE Ha 3aCCAaHMS M Pa3IIICIKIAHE
Ha JiejaTta
e [lo3HaBa mpaBmIIaTa 3a U3rOTBSIHE HA IIPOTOKOJI
e [lo3HaBa rpaMaTWYecKUTe M TYHKTYallMOHHU IIpaBWJIa B
OBJITapCKUs €3MK
YMenus e 3ammcBa OBP30 JAMKTYBaH TeKcT/cTeHOrpadupa  IpH
HEO0XOIUMOCT
e (CbCTaBs MPOTOKOJIUTE OT CHACOHUTE 3aCeIaHus
e (O0sBsBa ChICOHNUTE TPOTOKOIU
e (pa3Ba TrpaMaTHYECKUTE W IYHKTYyallHOHHU TIpaBWIa B
OBJITapCKHUs €3UK
KommnerenTHocTH e TouHO U BSIPHO MPOTOKOINPA CHACOHUTE 3aceaHUS B CPOK U

CbhIJIACHO AKTYAJIHUTC I'PaMaTHYCCKU IIpaBUJIa

Pesyarar ot yuene 11.4:

Hsrores Inucma, C’bI[e6HI/I YAOCTOBEPCHUA, UIIIBIIHUTCIIHA
JIUCTOBEC M JOKYMCHTH 3a M3INIAIIAHC Ha BB3HATPAXKIACHUA H

Pa3HOCKHU
3uanus e Jlo3naBa mpaBwiaTa 3a W3TOTBSHE HA THUCMa U CbHICOHU
yJIOCTOBEPEHUS
e [lo3HaBa mpaBWiIaTa 3a U3TOTBIHE HA JOKYMEHTHUTE 3a
W3IJIAIIaHe Ha CYMHUTE 3a BB3HATPAKICHHS U PAa3HOCKH Ha
€KCIIEpTH, CBUAETEINHN, IIPEBOIAYH U IPYTU
e [lo3HaBa mpaBunmaTa 3a U3TOTBIHE W H3/aBaHe Ha
U3IIBJIHUTCIIHUTE JINCTOBC
Ymenus e I3roTBs mmcMa W YAOCTOBEPEHHUS CIie[ PE3ONIIONHs Ha
cpaAuATa JOKJIAJYUK
e [lpunara cbieOHUTE YAOCTOBEPEHUS IO JenaTa 3a MpeaaBaHe
Ha MOUCKAJIMTEC ' CTpaHU
e I3roTBs MOKyMEHTHTE 3a WU3IUIAlaHE Ha CyMHUTE 3a
BB3HArpaXacHuAa 1 pasHOCKHU
e 3roTBs M3MBIHUTEIHU JIMUCTOBE U W3BBPIIBA CHOTBETHUTE
oTOCTISI3BAHUS
KomnereHnTHOCTH e [lpenusHO, KOPEKTHO W BSPHO H3TOTBS MHCMA, CHACOHU
YAOCTOBEPCHUSA, H3MNBIHUTCIIHU JIMCTOBEC M JOKYMCHTH 3a
M3IUIAIIAHE HA Bh3HATPAKICHUS U PA3HOCKH
Cpenctra 3a ouensiBane: | Cpeznctso 1:
e lI3mbiHEeHHMe Ha 3ajada, CBbpP3aHA C M3TOTBSIHE HA ChIeOEH
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MPOTOKOJI

CpenctBo 2:

e lI3mpaHEeHWME Ha 3ajJada, CBBpP3aHAa C M3TOTBIHE Ha
HN3ITBJIHUTCIIHU JINCTOBEC

CpenctBo 3:

e II3mbpiaHeHUE HA 33/1a4ya, CBbp3aHa C U3TOTBSHE HA JJOKYMEHTH
3a M3IUIAIIAHEe Ha CYMUTE 32 Bb3HATPAKICHUS U PA3HOCKH

YciaoBus 3a MPOBEKAAHE
HAa OLICHABAHETO:

3a cpenctBo 1,2 u 3:

e VY4eOeH/KOMIIOTHPEH KabuHeT win Peanna paboTHa cpena
e IlepcoHaneH KOMIIOTHP WM JIAIITOI

e JIOCTBII IO HHTEPHET

Kpurepunu 3a

3a cpenctBo 1,2 u 3:

oleHSIBaHE: e [locraBeHuTe 3a7a4M ca M3IIBIHEHU TOYHO W BSAPHO CIIOpPEI

MIPEIBAPUTEIHO 1e(OUHUPAHOTO 3a/I1aHNE
e JlemoHcTpupaHu ca TPOPECHOHAIHM 3HAHHUS, YMCHHUS H
KOMIIETEHTHOCTH 3a M3TOTBSIHE HA CHhACOHU YIOCTOBEPECHHUS,
V3MBIHUTEIHY JINCTOBE U JPYTU JOKYMEHTH
EPVY 12

HaumeHoBaHue Ha ApxuBUpaHe Ha JOKYMEHTH, J€Jla U MPENUCKH B ChicOHaTa

eIMHUIATA: aIMUHUCTpAITUS

Huso no HKP 4

Huso no EKP 4

HaunMeHnoBaHue Ha CpaebeH ciyxuren

npogecusra:

Huso no HKP: 4

Huso no EKP: 4

Pe3yJarar ot yyene 12.1:

HpI/IeMa O6H_IO AIMUHHUCTPATHUBHU JOKYMCHTH

3Hanug

e Jlo3HaBa OCHOBHHUTE HOpMAaTUBHU AaKTOBC, CBBpP3aHU C
JOKYMEHTO000pOTa

e [lo3HaBa mpaBWiaTa 3a CBhXpAaHCHHWE Ha JIOKyMEHTHTE B

apXMBOXPAHWIUIIIETO

ITo3HnaBa IIpaBHJiaTa 3a 3allluTa HAa JTUYHUTC JaHHU

ITo3HaBa peKBU3UTHTE Ha MOCTHIMIUTE JOKYMEHTH

3Hae mbpiaHaTa QYHKIMOHATHOCT Ha codTyepa

YMmennst

PaGotu ¢ HOpMaTHBHU aKTOBE 332 JOKYMEHTOO0OOpOTa
Pabotu cbe cienmanuzupan codryep
Crna3Ba npuHIMNA Ha KOH(QUIECHIIHATHOCT

KoMnerenTHoCTH

[Ipernexkna MOCTBIMINTE JOKYMEHTH C HeoOXoaumaTa
TOYHOCT  KaTo  CHa3Ba  YTBBPJCHUTE  NpaBWiIa  3a
JIOKYMEHTO000pOT

e VYurupo o0uryBa 1 00CIyXBa rpaXkJJaHH

Pe3yJarar ot yuene 12.2:

HpHeMa AcJia, IPCIIUCKH, NCJTIOBOJHU KHUTH U PCTUCTPU

3uanus

e Jlo3HaBa BUIOBETE Acia

e [lo3HaBa OCHOBHHTE HOPMATHBHHM aKTOBE, CBBP3aHU C
apXWBHUPAHETO Ha JIenara

e [lo3HaBa mpaBmiaTa 3a paboTa Ha CheOHATA A IMHUHUCTPAIIHS

e 3amno3Har € che crneuudukaTa Ha paboTaTa Ha OpraHUTE Ha
chaeOHaTa BIacT

YMmenust

® Hpnnara OCHOBHUTEC HOPMATHBHHU AaKTOBC, CBBP3aHHU C
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00pa3zyBaHETO Ha IPOU3BOACTBATA (ChACOHO U JOCHIACOHO)
e Iloxpexna B apXuBHU BPB3KU IIOCTHIIWIINTE B apXHBa Jeiia
Hanacst o3HaueHHsITa HA KOPUIIMTE HA JIeaTa U CTHKEpa
o Jlompexna mpueruTe nena B ApXUBOXPAHUIIMIIETO 110
YCTAaHOBEHUTE MpaBHiIa
e PalboTH ¢ pa3nUYHUTE BUJOBE KHUTH U PETUCTPU

KomMmnerenTHocTH

L] Hoz[pemz[a INOCTBIIUMIIUTC JOKYMCHTHU M [J€Jid, O3Ha4dYaBa
APXUBHUPAHUTE [CJIa TOYHO W KOPCKTHO B CHLOTBCTCTBUC C
HOPMATUBHUTEC aKTOBC

Pe3yarar ot yuene 12.3:

Bonau apxuBHara kHura

3Hanus

e [lo3HaBa [EJIOBOJHUTE KHHUTH W PETUCTPU M TEXHUTE
PEKBH3UTH

e [lo3HaBa HOPMATUBHUTE aKTOBE, CBBP3aHU C JIBXKCHHUETO Ha
JieNiaTa v MpenucKuTe

e [lo3HaBa cTpyKTypara Ha ChjieOHATA BJIACT

e [lo3HaBa cTpykTypaTa Ha opraHa Ha cbaeOHaTa BJIACT, B
KOWTO paboTu

Ymenus e [lonbiBa chOTBETHAaTa HH(pOpMaLUA B AapXuBHAaTa M
JIeIOBOJAHUTE KHUTU U PETUCTPU
KommnerenTHocTH e KomyHukupa y4yTMBO C MAarucTpaTure M CbJAEOHUTE

CIIYKUTCIIN
e Touno m nNpeurM3HO BBbBCXKAA JAHHUTC B APXHUBHUTC
JACJIOBOAHHW KHUTU U PECTUCTPHU

Pesyarar ot yuene 12.4:

Hpe):[OCTaBSI CIIPAaBKH 110 aPXUBHUTC ACJIa U MMPCIIUCKU

3Hanug

e [lo3HaBa mpaBuiaTa 3a CHXPAaHCHHE HA JTOKYMEHTHTE B
apXUBOXPAHWIUIIETO

e [lo3HaBa npoLecyaqTHUTe 3aKOHU

[To3naBa cnenuanu3upanHusi cohTyep U OCHOBHUTE MpaBuia

Ha JIeJIoBaTa KOPECTIOHCHIIHS

[lo3naBa npaBuiara 3a 3auUTa Ha JIMYHUTE JaHHU

YMmenus

[Tpunara u3MCKBaHMSTA HA TPOIECYATHUTE 3aKOHH

PaGotu ¢ mpnHATa PYHKIIMOHAIHOCT Ha coTyepa

Pabotu ¢ pa3nnyHUTE BUIOBE KHUTH U PETUCTPU

Cna3Ba rpaMaTHYHUTE W MYyHKTyallUOHHUTE TpaBuUia B
bearapckus e3uk

KomMmnerenTHocTH

o [lpenocraBs KOpPEKTHO CBOTBETHHUTE JAHHU OTHOCHO
o0CIyKBaHUTE J€jla, CbCTaBs TOYHO U BSIPHO CIPABKH,
YIIOCTOBEPEHUS U IPYTH TOKYMEHTHU

e KoMmyHuKkHpa KOMIETEHTHO W YYTHBO C TpaXJIaHU U
JUIbKHOCTHHU JIMLIA

Pe3yarat ot yuene 12.5:

OKOMIIIEKTOBA M3X0IS111a KOPECTIOHICHITNS ¥ apXUBHH JIeja

3Hanus

e [lo3HaBa OCHOBHUTE HOPMAaTHBHH AaKTOBE, CBBpP3aHU C
JOKYMEHTO000pOoTa

e [lo3HaBa peKBU3UTHTE HA U3XOAIINTE TOKYMEHTH

3Hae mbJIHaTa QYHKIMOHAIHOCT Ha copTyepa

e 3amo3HaT € C TMpaBWwiIaTa 3a JOCTBII JO OOIIECTBEHa
uHpopManus

e 3Hae mpaBWiaTa 3a MPENOCTaBsSHE W BpBIIaHE HA apXWBHU
Jienia v MperucKu
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YMeHus e [Ipunara akToBeTe, CBBP3aHH C JOKYMEHTO0OOPOTA
e PaboTtu che crienuanu3upan copTyep
e Hamnacs MMPaBUJIHUTC JaHHU H I/IH(I)OpMaI_II/HI B CBOTBCTHHUTC
PETUCTPHU ¥ KHUTH
e (Ciemu CpOKOBETE 3a BPBIIAHE HA HM3MPATEHUTE HA JPYTU
OpraHu apXWBHHU Jieja
e (masBa I[paBujiaTa 3a 3alllUTa HA JIMYHUTC JaHHU
KomnerentHocTn e II3mbiaHsBa pa3mopexJaHUsATa Ha  aJMHUHUCTPATUBHUTE

PBKOBOAUTCIIM U MArucCTparure ¢ HGO6XOI[I/IMaTa TOYHOCT
KaTo CIlia3Ba YTBbPJACHUTE IIpaBuJia 3a ,[[OKYMGHTOO60pOT

Pesyarar or yuene 12.6:

OtroBaps 3a CbXpaHEHUETO Ha JIOKYMEHTHUTE

3Hanus e [lo3HaBa OCHOBHMTE aKTOBE, CBbP3aHU C JIOKyMEHTO000pOTa,
ChXpaHSIBAHETO U M3IOJI3BAHETO HAa APXUBHHU JI€Na, MPENUCKU
U JOKYMEHTH
e [lo3HaBa peKBU3UTUTE HA IOKYMEHTUTE
e 3Hae mbiaHaTa GYHKLUOHATHOCT Ha copTyepa
Ymenust e (nasBa HOPMaTUBHUTE aKTOBE CBBbP3aHU c
JOKYMEHTOO00pOTa, CBhXPAHSIBAHETO U W3IMOJI3BAaHETO Ha
apXUBHHU J€Jla, MPENUCKU U TOKYMEHTU
e PaboTu che crienuanu3upan copryep
e Jlpunara mnpaBunara 3a CbXpAaHEHHME Ha JOKYMEHTUTE B
apXMBOXPaHWINLIETO
e (Cmna3Ba IpUHLMIA HA KOH()UIEHIUAIHOCT
KomnerentHocTn e KomyHMKHpa KOMIIETEHTHO, BEXIMBO M YYTHBO C
IIpEeICTaBUTENNTE Ha J{bppikaBHA areHuus ,,ApXUuBH”
e [lpermexxna UM OKOMIUIEKTOBA TOYHO M KOPEKTHO

CbXpaHABAHUTC NOKYMCHTH B CbOTBETCTBUC C HOPMATUBHUTC
aKTOBEC

Pesyarar ot yuene 12.7:

Onpenenﬂ HCHHOCTTAa HA JOKYMCHTHUTC

3Hanus e [Jlo3HaBa OCHOBHUTE HOpPMAaTHUBHU aKTOBE, CBBP3aHU C
(opMHpaHETO, ONIA3BaHETO U U3I0J3BaHeTO Ha Hanuonamxus
apxuBeH Qona Ha PemyGnuka bbarapus, opraHuszanuara,
YIPaBICHUETO U IEHHOCTTA HA apXUBUTE

e [lo3HaBa mpaBwiIaTa 3a JEMHOCTTA HA YUPEKACHCKUSA apXUB

e [lo3HaBa HOMEHKIATypaTa Ha JIe1aTa

e [lo3HaBa mpaBuiaTa 3a CbXpaHEHHE Ha JOKYMEHTHTE B
apXUBOXPaHWINIIETO

e [Jlo3HaBa KpuTepUHTE 3a OIpENEIsHE Ha IEHHOCTTa Ha
JIOKYMEHTHUTE

Ymenus e Pabotu ¢ HOpMAaTUBHU aKTOBE, CBBbpP3aHHU C (POpMHpaAHETO,
OTa3BaHETO U M3MOJI3BaHeTO Ha HarmonanHus apxuBeH QpoHA
Ha PenyOnuka bbarapus, opranuzanusra, ynpaBJI€HHUETO U
JEIHOCTTa Ha apXUBUTE

e (rasBa mpaBuiaTa 3a ACMHOCTTA HA YUPEKACHCKHS APXUB
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e [lpunara HOMEHKJIaTyparTa Ha jAejaTa

e (pa3Ba mpaBujaTa 3a CbXpPAHEHHWE HA JOKyYMEHTHUTE B
apXMBOXPaHWINLIETO

e [lpumara kputepuuTe 3a OIpeAeisHE Ha IEHHOCTTa Ha
JIOKYMEHTUTE

KomnerentHocTH e [lpernexxna M OLEHSABA TOYHO M KOPEKTHO LIEHHOCTTa Ha

CbXpaHSIBAaHUTE JTOKYMEHTH B CbOTBETCTBUE C ONPEICICHUTE
KpUTEpUH

e KomMmyHukupa KOMIETEHTHO, BEXJIMBO U  YUTUBO C

MpeICTaBUTENUTE Ha JbpkaBHA areHus ,,ApXuBu’”

Pe3yarar ot yuene 12.8:

[ToaroTBs 3a yHUWIIOXKaBaHE JesaTa M IMPEMUCKUTE C H3TEKBJI
CPOK Ha ChXpaHEHHE

3HaHus e [lo3HaBa OCHOBHUTE HOpPMATHUBHU aKTOBE, CBBP3aHU C
OpraHu3alusTa, ypaBieHUETO U IEHHOCTTA Ha apXUBUTE
e [lo3HaBa mpaBmiiaTa 3a ACHHOCTTA HA YUPEIKICHCKUS apXUB
e [lo3HaBa HOMEHK/IATypaTa Ha Jienara
e [lo3HaBa mpaBuiaTa 3a CbXpaHEHHE Ha JOKYMEHTUTE B
apXMBOXPaHWINIIETO
e [lo3HaBa mpoleaypara 3a yHHIIOKaBaHE Ha JIeia ¥ MPEMUCKU
YMeHus e PaboTu ¢ HOPMATUBHHM aKTOBE, CBHP3aHU C OPTraHU3AIMITA,
YIPaBIECHUETO U IEUHOCTTAa HAa apXUBUTE
e (na3Ba IpaBuWJiiaTa 3a ACMHOCTTa Ha YUPEKICHCKHUS apXUB
e [lpunara HoMEHKJIaTypaTa Ha Jenara
e (na3Ba mpaBujaTa 3a CbXpPAHEHHWE HA JOKYMEHTHTE B
apXUBOXPaHWINIIETO
e [[punara nmpouenypara 3a yHUILIO)KaBaHE Ha JieJla U IPENUCKU
KomnerentHocTH e [lpernexna u OLEHSBAa M3II'BJIHEHUETO HA W3UCKBAaHUATA Ha
npolieaypara 3a yHUIL0KaBaHE Ha Jella U MPENUCKH
e KomyHukrnpa KOMIETEHTHO, BEXJIHBO U YYTUBO C

IIpeCTaBUTENNTE Ha J[bpikaBHA areHuus ,,ApXuBn”

Pesyarar or yuene 12.9:

Ilonrorsst 3a mpenaBaHe naena, NPENMCKH M JOKYMEHTH B
TEpUTOpHANIHA AUPEKLUs ,,ApXUB”

3Hanus e [Jlo3HaBa OCHOBHUTE HOpPMAaTHUBHU aKTOBE, CBBP3aHU C
OpraHu3aluAaTa, YIpaBjIeHUETO U IEHHOCTTA HA apXUBHTE
e 3Hae mpaBuiara 3a JeHHOCTTA Ha YUPEXKICHCKUS apXUB
e 3amo3HarT € ¢ HOMEHKJIaTypara Ha JejaTa
e [lo3HaBa mpaBuiaTa 3a CbXpaHEHHE Ha JOKYMEHTHTE B
apXHUBOXPaHWIMILETO
e OmucBa mpaBwiaTa 3a MOArOTOBKA W IpeJaBaHE Ha
JOKYMEHTUTE B TEPUTOPUATIHA TUPEKIUA ,,ApXUB”
YMeHnus e PaboTu ¢ HOPMATUBHM aKTOBE, CBHP3aHU C OpPTraHU3AIMITA,
YIIPABIEHUETO U IEHHOCTTA HA ApXUBUTE
e (ra3Ba mpaBuiaTa 3a ACHMHOCTTA HA YUPEKACHCKHS ApXUB
e [lpunara HOMEHKIaTypara Ha AenaTa
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e (mna3Ba mpaBwiara 3a CbXpPaHEHHUE HA JOKYMEHTHUTE B
apXUBOXPaHWINIIETO

e [lpunara mpouenypara 3a NHOArOTOBKAa M IpeJaBaHE Ha
JIOKYMEHTUTE B TEPUTOPUAIIHA TUPEKIUS ,, APXUB”

[KoMIeTeHTHOCTH

e (CncraBs TOYHO M TMPEHU3HO ONUC HA IpelaBaHUTE
JOKYMEHTHU

e KoMyHMKHpAa KOMIIETEHTHO, BEXJIMBO U YUYTHBO C
MpecTaBUTENUTE Ha JbpkaBHa areHus ,,ApXuBu’”

CpencrtBa 3a oneHsiBaHe:

Cpenctso 1:

e JImcmen usnut/Tect

Cpenctso 2:

e lI3nbiHEeHHWe Ha 3ajada, CBbpP3aHAa C apXUBUpAHE Ha
JIOKYMEHTH, JieJla U MPETTHCKU

Cpenctso 3:

e lI3mpiIHEHUWE Ha 3a/1a4a, CBbpP3aHa C H3TOTBSHE Ha CIpaBKa Imo
ApXUBHO JIEJI0 U IPEIUCcKa

YciaoBus 3a MPOBEKAAHE
Ha OLICHABAHCTO:

3a cpenctBo 1, 2 u 3:

e VY4eOeH/KOMIIOTHPEH KaOuHET K Peanna paboTHa cpena
e JlepcoHaneH KOMIIOTHP WM JIAIITOI

® JIOCTBII IO HHTEPHET

Kpurepun 3a

3a cpenctso 1:

OolleHsIBaHE: e OmnucBa BAPHO U TOYHO IMpaBUJIaTa 3a CHXPAHCHHE Ha
MIPEMHUCKUTE, JellaTa U IOKYMEHTUTE B apXUBOXPAHIIIUIIICTO
3a cpeacTtso 2 u 3:
e [locraBeHUTE 3a/a4M Ca M3MBIHEHH TOYHO W BSIPHO CIIOPE]
MpeABAPUTEIIHO AeHUHUPAHOTO 3a/IaHHE
e JlemoHcTpupaHu ca MNpOoPECHOHAIHH 3HAHUS, YMEHUS U
KOMITETEHTHOCTH, CBBpP3aHHU C apXHMBHpaHE Ha JOKYMEHTH,
JIeJIa ¥l IIPETMTUCKH B ChIeOHATa a IMUHUCTPAITUS
EPY 13
HaunMenoBanue Ha [Ipu3oBaBaHe B checOHATa BIacT
eIUHHNIIATA:
Huso mo HKP 4
Huso no EKP 4
HaumMmeHoBaHue Ha CoaebeH ciryKuTen
npogecusra:
Huso no HKP: 4
Huso no EKP: 4

Pesyarar or yuene 13.1:

[Iprema nNpu30BKU U ChJICOHU KHIDKA

3Hanug

e [lo3HaBa OCHOBHUTE HOPMATHBHU aKTOBE, CBBP3aHU C
JIOKYMEHTO000poTa

3Hae npaBWiaTa Ha MPOLECyaTHUTE 3aKOHH

ITo3HaBa IIpaBHJIaTa 3a 3allluTa HAa JUYHUTC JaHHU

3Hae peKBU3UTUTE HA MPU30BKUTE U ChICOHUTE KHUXKA
[To3HaBa BUOBETE PETUCTPU U KHUTH

[lo3HaBa  (QYHKUMOHAJIHOCTUTE HA  CHEHHUATU3UPAHUS

codryep

YMmennst

e Bmucsa IIPU3OBKUTC H C’L,Z[C6HI/ITC KHM>Xa B CBHOTBCTHHUTC
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PETUCTPHU ¥ KHUTH

[TombnBa peKBU3UTUTE HA MPU3OBKUTE U ChICOHUTE KHIKA
PaGotm ¢  HOpMATMBHUTE  aKTOBE, CBBP3aHU  C
JOKYMEHTO000pOTa U MPOLIECYaTHUTE 3aKOHU

[Ipunara npaBuiaTa 3a 3aniuTa Ha JMYHUTE JAHHU

Crnia3Ba mpuHIMNNTE HA KOHPUACHIINATHOCT

PaboTu che cienmanm3upan codryep

KoMnerenTHOCTH

Perucrpupa mocThnuiaMTE NMPU3OBKM W CHACOHM KHIDKA C
Heo0XoauMaTa TOUHOCT

[Ipeun3Ho ¥ TOYHO MON'BJIBA HEOOXOIUMHUTE PEKBU3UTH, KATO
cria3Ba HOPMATHUBHUTE aKTOBE, CBBP3aHU c
JOKYMEHTO000pOTa U IpaBUIIaTa Ha MPOIECYaTHUTE 3aKOHH
KomyHuKkHpa KOMIETEHTHO M YYTHBO C TPaXJaHU U
JUI'HKHOCTHH JIUIIA

Pesyarar or yuene 13.2:

BpbuBa npu30BKU U ChJICOHH KHIDKA MO aipecu

3Hanug

[lo3HaBa mpolecyaqHUTe 3aKOHU Ha HUBO, IO3BOJISIBAILO MY
Ja U3MBJIHSABA CBOUTE 3aJbJDKCHHUS MO JIBKHOCTHA
XapaKTEePUCTHKA

3Hae mpaBuIiaTa 3a BpbUBaHEe Ha MPU30BKH U ChACOHU KHUXKA
[To3HaBa paiioHa B HACEIEHOTO MSCTO, ONPEAEIEH My 3a
BpPBUBAHE Ha MPU30BKHU U ChACOHU KHUKA

3Hae CPOKOBETE 110 BPhbUBAHE HA MPU30BKH U ChJICOHU KHUKA

YMmenust

Hpnnara MMpoHECYaJIHUTEC 3aKOHHW B PAMKHTC Ha CBOATa
AJIBKHOCTHA XapaKTCpUCTUKaA

HpI/mara [IpaBujiaTa 34 BPBbYBAHC Ha IIPU30BKHU H C’bI[€6HI/I
KHHXXa

KoMmnerenTHocTH

CBOEBPEMEHHO M B OIPEACICHUTE CPOKOBE BpbUYBa MPU30BKH
H ChIEOHH KHIKA
KoMyHuKupa TolepaHTHO M JPYXKENOOHO C TpaKIaHH H
UTEKHOCTHH JIMIA

Pesyarar ot yuene 13.3:

OdopMs MPU30BKU U ChICOHN KHIDKA

3HaHusA e [lo3HaBa mpollecyaJHUTE 3aKOHM HAa HHUBO, TIO3BOJISBAIIO MY
Ja  HU3IbJIHABA CBOUTC 3aABIDKCHU S 10 JJIBXXKHOCTHA
XapaKTepUCTHKA
e Jlo3HaBa OCHOBHHTE HOPMAaTUBHU AaKTOBE, CBBP3aHU C
JIOKYMEHTOO00O0pOTa
e 3Hae peKBU3UTHUTE HA MPU3OBKUTE U ChACOHUTE KHUXKA
e [lo3HaBa OCHOBHUTE TMpaBWJIa 3a TrpaMaThkara o
MyHKTYyalusATa B bparapckus e3uk
e [lo3naBa IIpaBHJIaTa 3a 3allliTa HAa JUIYHUTC JaHHU
YMeHus e [lpwmara mporecyaaTHUTe 3aKOHH B paMKHTE Ha CBOsTa
JUTHKHOCTHA XapaKTEePUCTHUKA
L] HpI/mara OCHOBHUTEC HOPMATHBHHU AaKTOBC, CBBP3aHU C
JTOKYMEHT0000poTa
e JlomniaBa BCHUUKH HeO6XO)II/IMI/I PEKBU3UTU B JOKYMCHTHUTC U
KHIKaTa
e Bmucsa HE0OXOaAUMHUTE JaHHU
e [lpunara mpaBuiara 3a 3amuTa Ha TUYHUTE JaHHU
KommnerentHocTn e [Ipenn3HOo, KOPEKTHO U SICHO BIHCBA HEOOXOIUMHUTE

PCKBU3HUTU Ha INPHU3O0OBKHUTC U C’LI[C6HI/ITC KHHMXXa, ChIJIaCHO
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MPOIECYATHUTE 3aKOHU U NIPaBMIIaTa 3a JOKyMEHTO000poTa

Pesyarar ot yuene 13.4:

Pa3npe):LeJm MO CbCTAaBU BPBbUCHU UM BbPHATH IIPU30BKU U KHUKA

3Hanus

e Jlo3HaBa OCHOBHHUTE HOPMATHBHM AaKTOBE, CBBP3aHU C
JIOKYMEHT0000pOTa

e Jlo3HaBa  HOPMATHBHO  OINPEHCICHUTE  CPOKOBE  3a
pasnopCACiICHUC Ha BPBUCHUTC W BbBPHATUTC IIPHU30OBKH H
KHIKa

e Jlo3uaBa PCKBU3BUTUTC U BUAOBCTC PETUCTPU U KHUTH

[To3HaBa  (QYHKIMOHATHOCTUTE HA  CHCHHATU3UPAHUS

codryep

YMmenus

[Ipunara npaBuiara 3a JOKyMEHTOOOOpOTa

BrcBa He0OXOIMMUTE TaHHU B PETUCTPUTE M KHUTUTE
PaGotu che criennanusupanus copTyep

Pa3nacst TokyMeHTUTE MO ChCTABUTE HA Chla

KomMmnerenrHocTHn

bbp30 u KOpekTHO pasmpenesns U eKcleaupa BPbUYCHUTE U
BbpPHATUTE MPU30BKA M CHACOHM KHIXKA, KaTO CTPUKTHO
cria3Ba CPOKOBETE

Pesyarar ot yuene 13.5:

Pabotu ¢ Texaudecko opuc odbopyBaHe

3Hanug

e [lo3naBa cnenudukara Ha oduc o0OpyABaHETO, KOETO

MOJI3Ba
e 3Hae mpaBuiaTa MpU MOJ3BaHE HA KOMITIOTHP U JApyra oduc
TEXHUKA
YMenus e [lpunara W3UCKBaHMATA 3a W3MOJ3BaHE, MOMIbpPKAHE W
oIa3BaHe Ha OUC TEXHUKATA
e [Ipunmara ocHOBHHTE NpaBWia 3a paboTa ¢ KOMIIOTBP H
W3II0JI3BAaHE HA MPOTrPaAMHU MPOIYKTH 33 TEKCTOOOpaboTKa,
€JICKTPOHHH Ta0IUIU U 0a3a 1aHHU
e l3momsBa mo mpexHazHaueHHWe oduc o00OopynBaHETO -
TenedoH, gpakc, CKEHEp U KOMIIOTHD
KomnereHTHOCTH e lI3mon3Ba epeKTUBHO O(UC TEXHUKATA

e [lonabpika B M3MPABHOCT U HOCH OTTOBOPHOCT 3a IMOBEpEHAaTa
TEXHHUKA

Cpe}ICTBa 34 OLICHABAHE:

Cpenctso 1:
e Pemasane Ha Tect/I[IncMeH U3MUT
Cpenctso 2:
e PemaBaHe Ha IMpakTUYECKa 3a7a4a

YcaoBus 3a NMPOBEKAAHE
Ha OLICHABAHETO:

3a cpenctso 1:

e VYuebeH KaOMHET

3a cpencTso 2:

e VuebeH kabuHet wiu Peanna paboTHa cpena

Kpurepumn 3a
OLlCHABaHE:

3a cpenctso 1:

e [loctaBeHute 3amauM ce pemraBaT MOpH  MPEIBAPUTEIHO
MMOCTAaBCHO BpEMeE, CaMOCTOSATEIIHO W TP BIAJICCHETO Ha
OTpesieNieHH 3HAHMS, CBHP3aHU C OCHOBHUTE HOPMATHBHHU
aKTOBE

3a cpeacTno 2:

e Pemasa TOYHO ® BAPHO TPaKTHUYECKa 3ajada  I10
MIPEIBAPUTEIIHO 3a4aJICHU TaHHU | MapamMeTpu

4. U3uckBaHusl KbM MaTepuaJjHaTa 6a3a
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4.1. YuyeOeH kaOuHer

4.1.1. OcHOBHO o0Opy/IBaHe HA YuyeOHHsI KAOUHET 3a 00y4eHHe MO Teopus: pabOTHO
MSICTO Ha BCEKM 0OydaBaH (paboTHa maca W cToJ), paboOTHO MSCTO Ha oOydaBamius (paboTHa
Maca W CTOJI), KOMIIOThD, MHTEPHET, yuyeOHa abcKka, mKkadoBe, INajKa CBOOOJHA CTEHa 3a
OKayBaHE Ha Tabla, IUIATHO 32 MPOXKEKTHPaHe, JAPYTU CPeAcTBa 3a 0OydYeHHE W JUJAAKTHYECKa
TEXHUKA.

4.1.2.0cHOBHO o0o0OpyIBaHe Ha Yy4yeOHHSI KaOUHeT 3a oO0ydyeHHMe MO NPAKTHKA:
pabOTHO MSICTO Ha BCEKH 00y4aBaH (pabOTHA Maca U CTOJ), KOMITFOTHD, MOIXOISIIN IPOTPaMHU
MPOJYKTH 332 TEKCTOOOpabOTKa, 1IeMO BEepCHsl Ha JIEJIOBOAHA MpOrpama, eJICKTPOHHH TaOJHIIH,
0a3a maHHM, MHTEPHET, YueOHa JabcKa, mKadoBe, riaaaka cBoOo Ha CTEHA 3a OKayBaHe Ha Tabiia,
IUTATHO 3a MPOXXEKTHpaHe, MPUHTEP, CKEHep, MyATuMeans, TenedoH, (akc, pabOTHO MSACTO Ha
oOyuaBanius (paboTHa Maca M CTOM).

4.1.3. YueOHu mocoOusi 3a o0yuyeHHMe IO TeOopHsl M NPAKTHKA: JEMOHCTPALlMOHHU
MakeTd ¥ MOJENM; OHArje[sBally Tabna; ydeOHH BuACOo(DWIMH; TPOrpaMHU NPOIYKTH,
JEMOHCTPAIIMOHHHA MO/JIENN, 00pa3y 1 OJIaHKW Ha JOKYMEHTH, ChICOHH KHUKA, PETHCTPH U JIp.

4.2. Cneunaausupana yuyeOHa 6a3a

Crienmanu3upaHusaT KaOMHET € ydeOeH KaOMHET, KOWTO € 00OpyABaH C HEOOXOANMHUTE
opuc oOzaBexnaHe u o¢puc TexHUKa. B Hero e HeoOXOAMMO Ja UMa MNPHHTEP, CKEHep,
Myntumenus, TenedoH, pake, yCTpocTBO M 32 BCEKH 00y4aBaH - paOOTHO MSICTO C KOMIIOTHD,
UHTEpHET, W3YMCIMTEIHA TEXHUKA, MOAXOMIAIIM IMPOrpaMHHU INPOIYKTH 3a TEKCTooOpaloTka,
€JIEKTPOHHM Ta0yIuLK, 6a3a JaHHU U NMOAXOAAIIH BUICOPUIMH.

OOy4eHneTo Mo MpakTUKa MOXKE J1a ce MPOBEXkAa B peasiHa paboTHA cpeia IpU Hallu4Ke
Ha CIIOpa3yMEHHE C OpraHW Ha ChJeOHa BIACT, MO y4eOHO CBHABPKAHHE, KOETO I03BOJISBA
CIa3BaHe Ha MpaBUiiaTa B ChOTBETHHS OPTraH.

5. M3uckBaHusi KbM o0y4yaBammre

I[To yueben mpeaMeT WM MOAYJ OT NMpo(ecHoHAIHATa MOATOTOBKA MOTaT Jia MpernoaaBar
JWIa ChC 3aBBPIIEHO BHCIIE OOpa30BaHHME 1O CHOTBETHATA CIEIUATHOCT M TMPOQEeCcHOHATICH
OIUT B OpraH Ha chJeOHaTa BIacT.

[To ydueben mpeaMeT WM MOAYI OT MpoQecHOoHaTHaTa MOATOTOBKA, 3a KOWTO HAMA
CbOTBETHO HpodecuoHamHo HampasieHue B Kiacupukatopa Ha oOjgacTUTe Ha BHUCIIE
oOpazoBaHue M TPO(PECHOHATIHUTE HAMpPaBICHUS MOraT Ja NpernojaBar Jjuia 0e3 BHCIIe
oOpa3oBanue u 0e3 mpuaoduTa npodecuoHanHa KBaludukamus ,,yauTena™, ako ca npuaoomIn
npodecroHanHa KBaTH(UKALWs MPH YCIOBHUATA W MO pela Ha 3aKoHa 3a MPO(ECHOHATHOTO
oOpa3oBaHue U 00y4YeHHUE.

[IpemopbunTenHO € Ha BCEKM TPHU TOAMHM OOy4yaBamIuTe 1a TNPEMHHABAT Kypc 3a
aKTyalu3upaHe Ha MPo(EeCHOHATHUTE 3HAHUSL, YMEHUSI U KOMIIETEHTHOCTH.
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